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PREFAGL

The basic service terms and conditions of the oilicers of Bridge
& Roof Co. (ladia) Ltd. were last issued effective Ist April,
1979 in the form of & JBP-BL Service Manual as Bridge & Rool
Co.. (India) Ltd. was a Company under the IBP-BL Group of

.Companies. Since then, there have been numerous amend-

ments, additions, deletions etc. in these terms and conditions,
Since Bridge & Roof Co. (I) Ltd. became a Subsidiary Company
of “Bharat Yantra Nigam' Ltd., the Manual was separated
‘keeping the existing terms and conditions as it was upto

01011885, After which any change or-alteration was dgne with

-

‘the Approval of the Board. This Manual embodies basic service
‘terms and conditions regarding personnel and adg_nini;;tralive
matters. It is issued for the guideline of all the officers of the
Céj;ﬁpany in general and those deuling with these matters in

_particular. Every officer of the Company should make himself

. i familiar with the terms and -conditions of the Manual. Lack
g f knowledge shall not be accepted for any departure from

“these service terms and conditions.
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Abbreviations used

MD : Managing Director”
-D (PM)

'L

Director (Project Management )

GM ¢ General Manager
"DGM : Dy. General Manager :
HOD :

Head of Department ( As declared by GM with

approval of MD but not less than grade ‘G’

e 'I'Hé"'éi_ﬁfhbﬁfié§"\'le'ﬁt'éa"ﬁi"'CM“iﬁ the following chaptérs are =~
e also vested in-the higher and equivalent posts.
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CHAPTER—L
PRELININARY
1.1 Objective

The Service (mndﬂmns for olficers ol the Company have

been formulated in this Manual of Service Terms and Con-
ditions  for oflicers.

1.2 - Scope

_ ) The Service Conditions delailed in this Manual shaﬂ COVET
% e all the uﬂu ers of the (“011\1)1\\\'

‘1_.:3 B 13 Delinilions

Company” means Bridge & Roof Co. (India) rid.
T includes the Managing Director and other.ofli-
cials, who are empowered 1o exercisec powers on
. behall of the company. :
~(b)  “Chairman” means the Chairman {or the time being ol
 the Board of Directors of the. Company.

(e) “Competent Aunthority”

in relation to v\mmsv ol any
powers under ll\cso rules means any ‘IllthOl‘ll}, to whom

“such powers avé delegated in accordance w:lh schedule

of delegation of authority and/or any olhm order mucd
wxin general or in 'utmuhr

* d‘)"' ‘Appointing “AQ
the authorjty
gvades, in whicl

~"dc'd or lhe po
* holds. :

,(,e) “Officer” mea

7 cers’ Grade 0

L3P

uty in wlatmn to un: nmvel means
)()wered to make appoitinents to the
w aflicer

is for the time heing inelu-
hich the oflicer for the.lime heing

cmployee holding & post in’ ONi-

or above including u;zp’fbbulioner

;come wnhm tl -meaning of “Officer.” A depu-
‘tationist is an “oiTlcer but covered by separate set
of condilions. .~/

(f)

“Officer on probation/Trainee Officers” include Trainees
and those who are appointed for training purpose or on

Updated upto A.1.83




probation whether v consolidated pay or stipend or
allowmnee or olherwise,

() “Toard” means the Board of Directors of the Company.

14 General

141

The service terms are confidential belween the Company

and its oflicers wned are issued on )mmm, the service of the
* Company;-

; Cx)pv of the Manual issued to the officer, should be returned

when.the officer ceases o besin the serviee of the Con

The tmms contained in the Mauwﬂ are lor guictance.  They
may n()t cover all event: dntu s, In case of doubt, reference

s.hould be Cmade r«.specti\'e DGM{GM/Project
demgm/HQD who m'w a$ necessary seek le[‘lﬁC;\(lOll[

interpretations from HOD { Personnel).

pany.
143~

In case of any doubts lcgu_xdmg the interpretation of the
contents of tis * Manual, the decision of the Managing
' Rivector of the € mmpan\, will be final ‘md binding,.

CAN rules, ulmhm

terms ondl conditions of service men-. °
.. tioned herein 'mdjwntmned in the fou_g:,omg chapters. are
subjcot to 1evm(m “from time to time.

: Any deviation fxom_, the - terms and condxtlom of service re-
2+ corded herein willirequire approval. of.Ali

Tstich Teases \»huu L\mu_,uw Direclor is.'s
Board to do so.

Bqar(l except in -
thorised by the ™~

The Company’ J'oé'ii"ififés' the right 10 add
withdraw any of* (he Tules. of this M

with-ar without prior: notlco at any timy
Lion,

odify, amend or-
as deemed fit,
tEits sole disere-

Au\ (‘>\p\t‘bbl0n i thi \ianual denolmq n
cludes feminine gender also, wless the contrary is specified
and singular noun mclndm plural noun 'md vice versa if the

context so requires, unless the contrary is speuﬁed
149 This Manual supercedes all existing instructions on the sul-
jects covered in the Manual issued earlier,

ine gender in-

Updated npto 3185



CLAVTER—2
CAPTOINTMENTS, AGL ETC.

A ppom&muxts

21.1  All appointments shall bé au\))ul Lo mh_s and condilions as -
A apphml.xle from time to time,

212 . No appointment made by the Company shall be valid unless

o the candidate-has - been. certified to be medically fit by the
medical officer of the Compuuy “or a medical practitioner
nominated by tlie Company. Al appointments are subject
to verification of characier and anteeedents ot LLL, candidale.

218"

All appointments in Uie cadre of ollicers will j_i'ormzﬂly be as
trainees and/or on probation.  With the ofler ol appoiut-
ment, each person will be advised of the grade in which he

will be placed/confirmed alter satisfactory comipletion of his
‘ trsunm!b { probation. : :

214 The Corapany may, as required from time 1o tune, engage
. traines officers on such tenns and conditions as may be deci-

.- ded by the company. . Offer of training will not constitute_

guarautee of emplo) ‘ment on completwn of training p(.nod :

'asic pa.v aud othex apphcable du()\\"'lllC(_b, andl:

‘1 be countc ad toward_

and termmal bcneﬁts

217 No appomtmult or offer of appointment for training /pxob‘-
tion will be valid unless covered by an appointment letter,

No officér- oLho1 than one authorised to do so by the Com-:
pany shall sign a letter of appointment.

Updated upio 3145
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9.1.6  Subject to clause 217 trainees and probationers will not be
entitled 1o reimbursement of any lransport expenses incurred
by thew for self, fawmily and personal clfects when joining
service on first_appointment.
918  Experienced persuns appoiuted in posts of grade B and above
© 0 Qireetly or on coutract for a lized period, may, in exceplional
cases, be ceimbursed by the Company, al its discretion, trans-
part expemses for self, Tamily (including dependent parents)
 and personal effects from the plice of work [residence imme-
0 diately helore joinitg the Company, subject to conditions as™ =~ ¢ gt
~contained i cluoses 18.2 of chapter 18, v

~ladats Eisigecs

. The age of a pershn at the time of his joining the service of
© 77 the Cowpany shall not be less than 18 vears. ~ Bvery oflicer
7 moust dedure owhis fist appointineat o when the Company
e ré‘quiréé"him to do so, his date of birth according to the

christion era and produce confirmatory evidence like Matri-
~“Ueulation Certificate or School Leaving Certificate in original
o UWhich is-to be verified by the Company.

28 - '.71’rob-£1tijon : S S )
281 (a) Unleﬁs otherwise speciﬁéd i all “appointments agaiﬁst

permanent posts will normally be on probation for a
pexiod. of 12 montbs. '

<b> ~Th

erind of probation:
adividual cases as
“appointing authority.

:he extended or. curtailed
deved -necessary - by the -
ollicer, in whose case it is

décided 10 extend or eurtiql the probationary period, \*))
will be issued a letter to liatellect, gy U e

(¢) When appointed as a ‘the appointing authority
> o 12

AVt its sole discretior
-ofitEaining or place the ofl
tion of lraining.

tend or curtail the period,
- on- Probation.on. comple:

Confirmation -

]:O
>

On satisfactory completion of trdining and or probation, an
officer shall be congidered for confirmation. Tle will not be

Updated upto 3.LES
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LY

regarded as having been confirmed until o letter of confirma-’
. tion, specifying the date of confirmation, has been issued to

him by the appointing authorily or by auy officer authorised
by him. o

*

. . wk
% Promaotion : . ’ ‘

.. The Company, as a corpurate policy, believes in career pro-

o gression of fts personnel, as far ag possible, and to achieve

< {his object, shall provide all possible -opportunities for pro-

seeee e pntion ~depending - en--job requirements  and vacancies.

Promotions will be considered strictly .on the basis of indivi-

dual merit ‘which will inélude qualifications; experience,

seniority, past performance, assessed “potential and capacity

“of the officer to .aceept increased responsibility. However,
15ron_‘10tions shall not be consiclered 15 a matter of right and

“ . shall be consiigle,red_bplgly at the discretion of the manage-

"

ment.

Updatylpto LLAS




CHAPTER-—3

. SERVICE AND REPSONSIBILITY

".
& A RS

.. A1 uﬁiwr will be hablf, for - setvice B.n anv part of India or

abroad and with any of the fksxocmtu Compame: of ‘The
“Dharat Yanta Migam Lud» -

- 82 ‘An officer will devote his whole tm

x‘c and-attention. to the
;Dusmess of the-Company.and/or, of

; r of i S"bSldxary ‘or Asso- .
-.ciate L Compames and will dxschargu h'lh dinlies‘ag prescrtbed o

“from ] hme to time f'uthfuﬂy, qsmduouslv ancl to the bcst of
his abﬂlty ~

'

ru':““""

after ifs termination, communicate or, dvulge to any person
I mbtin, f\he employ of the Company rior toke awdy with him
o the ii:rmnntmn of his employment u& ; pattems, copies of

-COrls.,sp“md(,ma, naveices, wgecount :nuos, L\ccoum:. 'ihtuhcs,
codes nﬁ other information connected withhe

ﬁrst obtammg the expu,ss sanction of the Lompany in writ-
: e 7 1

gt
*-or development whxch ;my vesult
vice of the officer W 111 e the sole and
e Gompany and t\\e “officer shall wot

=i

’?"(‘mnpmy and any tim tlxema[tu,

: e required to 1_mf,kr<fo such Ll'\lnmg for such
dshs may b

'TIf mwmgement of’appropriate enqmr\f is sahsﬁed that an
officer-has failed to comply with the above responsibilities,

this could yesult i immediate d\sdm ge/dismissal of the.

fﬁoer

At pdated upte 3183
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‘business of the _.
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CHAPTER—4

TERMINATION OF SERVICE

> During Probation

During the period of probation, initial or extended, the ser-
" vices of an-officer may be lerminated by either the Compam
© b the officer himisell by giving votice for-one month

wntm;j and withiout ussigning any reason, The (‘(mxpam’
' “reserves the right to offer,iin liew of notice, salary for one
month\ cousisting  of lmsw pay, dearness allowance, city
compcnsatow ﬂlowauce, s applicable.  If the officer gives
notice, the Company may, at its sole discretion, release the
“officer from its $ervices at any time during the notice period
_-and the officer will then be paid upto the end of the notice
“.period, In case the officer desires an early release, and the

Compuny agrees, he will be paid only upto the date -of hi
release.

Aftcr Con[mnatnon

. The Company- sh\\n have the right, at its sole discretion, wﬂh—

5 -out asmgnmg any reason, to teyminate the services of a con-
firmed officer by giving him notice of three months in writing,
or thhout plevmus notice, by paymg ]nm in “Ld(]l[l()n to

térmimui{m. Qi um bv way of compen atxbh eqml Lo emcﬂw
ments of three’ “months. sfzhasic pay, deariess
allowance, city: compensatory allow o, house rent agsis-
tanee as app]tcable and Bonus on ent, if any, alter
declaration of ‘Bonus and such oth

“decided by thé -Management, at it
merits of mdmdualq cases. -

R
o S

diseretion, on the

In case 111\*(,9tlg"1l1011 is started against:ai officer after issuing
him notice for termination of his service:but prior to the ex-
piry of the notice period, such notice of termination will be
automatically treated as null and void. This will be

applicable irrespective of whether the concerned officer
is on probation or confirmed.

' Updulc.i upto 3.1 A3




4.4
4.4.1-

442

4.5
45.1

4.45

“On Resignation

A confirmed olficer n\av resign his services in the Comp'm\'
by giving notice of three months in writing, A trainee officer/

officer on probation may resigu his services by giving notice
of one month,

The Company may, at its discretion, accept the request of an -~
olficer to release him on a date

arlier to the end of his notice

In such cases, the officer will be paid full salary

il the. date of his release after adjusting balance of notic

s ariod agaiust rm\ﬂ(\"v leave due, which will be treated as

pavmaent by the uﬂ’ml i hnu of r«,qmmd notcie pumd
ining privilege leave, i due,will ber e

1) g be* encashed
subject o the conditions as & ud down in chapter-9.

The Company also reserves the right to release the officer from
its services at any time duriug the notice period given by the
officer and the officer will then be paid up-to the end of his

motice period together with encashiment of any aceumulated
privilege leave due 10 him

us Lnd dm\ noin chapter-—)

period.

porel
,/‘-v’
T2 .
bebed
=
ol
)
e
3
i
s
.
<
i
hasr
>
L
4
3

“subject to the conditions

‘»uch encashmml will consist- oi basic pay, dearness allow-
: ’apphcahle, and honus entitlements, if any, only:on
Howc\ L‘l, the (,om}muv mauy, at its

\O(‘dmff\ against ﬂu‘ 01!1(@1 hme b(‘ml mxlmto

foresuid notice period, failing which the vesi
@ dm mod lo ha« bL aceepted.

ln case”

'md vmd

On Retn ement

The normal age of retirement of an olficer is on wttammg,

Updated upio 3185



the age of 55 vears and will apply in-adl cases except the
4 ‘ following « : :

s (a) if an oflicer al the liwe of coipletivg the age of 55 is
found to be medically unfit, as a result of examination
by the medical officer of the Company or the medical
practitioner nominated by the Company, he shail Le
retired.

(b) if the performance of an oflicer has been consistently

poor, he may be retived before the age of 58 vears at
thie sole diseretion of the Company.

L -4

" The procedure lo be followed in regard to 4 5. 1(1)) above will
" be as follows 5

() Within thrce months prior to the officer attaining the age

of 54, lns performance over the previous Uwee calendur
years wxll be reviewed,

© (b) Ifitis found from his Appraisal Reports that his rating

for two of these three years, including the last year, has
s " ¥ “been recorded as‘poor’,or his rating has been recorded
§ o« ~as ‘below average for all three years, then the Company

\nll notily the officer in writiug, on or belore the attain-

ent of age 54, that hL wxll retive on allaining the qge |
of 55, - '

(c) Any exteusion of service b(,yond the age of 55 wdl alse
ﬁibe sub]ect to annml JTeview :md 1[ the, pcr[ormnce of

W1H be al owcd to an oﬂk

on t msfex who was scwmq
at a location other tlmn his, hometown,and leaves his station

of posting for hometown/ any 0the1 place in India where he . -
wants to settle down as well as an officer who would like to
settle down in his last place of posting involving change in

residence as per rules of the Company as laid down in clause
14,2 in Chapter 14, ~

Updated upto 1.1.85




CHAPTER—S | o .
RLNXQVAL A\D /OR OTHER DISCJPLI\ ARY "LCTION
5.1 The C’ompany shall have the right to chsmm or d1sc1131<7e
an officer without any compensation whatsoever, should he
| be considered guilty of breach of his service agreement,

insobriety, -addiction to, drugs, dishonesty, neglect of daty
or conduet detr imental to the intercsts of the Company.

An oTu.‘e-\ will also be liable o diswissal/discl
found that any basic material:

wrge if

1L

y..u

[

o

nformation provided by lnm '
in bis apphcatum form at thé time of recruitment is falseor 1

misleading,

The Company may alsa- tah, any other disciplinary action .
at its sole disuxetion, if an officer is found guilty for

infringement of any of the Service Rules laid down
in this Manual - =% LAB '

33

Updated upta 3188,



CUAPTER~—O
BASIC PAY & GRBADES

el BySels wGnds

. ,_5-.;'_;:6.1;1 - Each officer will on appointment and promotion be advised
Qf ﬂle grade in which he is placed

2Bl The minimum dnd maxunum of cach grade as currently
e dng forcc, are as follows :—

i

g_;'ade Puy SLu!L
Minimum  Maximum

01 Rs, 650 —— 1250
0 Rs. 750 —— 1500
A Rs. 1000 —— 1950
B Rs. 1300 —— 2200
C Rs. 1700 — 2500
D Rs. 2000 —— 2800

- E Rs, 2300 — 3100. ;...
P ‘Rs. 2600 —— 3400

, G +Rs, 3000 ~—— 3700

.:.;

will be appointed at a‘stipend depéndihs, E
icase at Rs. 1250/-p.m, for subsequent
absorption against Gmde s ¢

5

i Trainees, on sAu_gcesst‘ul completion, will be confirmed
: in -Grade "A’ posts and the Basic Salary will be fitted
as per managements discretion.

Updated upto d.1.838



6.2 Inerement

621  lIncrements are normally given annuallyfafter confirma-
tion at the sole discretion of the Company. Annual
increment takes effect from 1st April each year.

B2

An officer, on confirmation will get one jncreament accord-
“ing to Scale of Pay in which he is. confirmed. In case con-
frmation §s made on or after 1st January the officer will not
be eligible for further increment on lst April. However,
"7 confirmation is made on or before 31st December normal

“ inerement will be granted on Ist April of the next
‘year. This will, however, be at the discretion of the
7 management, :

* The Company may, at its sole discretion, make salary ad-
s~ justments in special eases.

Ray of Depuinationists

Pay shall'be fixed in accordapce with the Deputation. Rules

issued by Ministry of Finance and as amended from time to
“tirne. That is 10% Basic if in same station 61,208 of

A »

Updated upto A 185




‘CHAPTER—T

ALLOWANCES

o Pearness Allowance
PR

711 Unless revised the ldllowing seheme of Dearness Allowance
- . il he applicable 1o officers other than trainees but including
officers on probation.

“71'9  The variable- dearness alowance payable Lo the officers is
: Rs. 477.00 linked with AICPL 459 (Simla series 1960=100)
et : © 4 ason 1882, Subseguent neutralisation would be @ Rs. 1.30
L per point adjusted ‘gquarterly on the basis of six-monthly
average of AICPI in the following manner :——
DA for the months of Based on AICP_} average forg
the previous months of

© January to March April to September
April to June ~ July to December
July to September October to March

October to December January to“June

City Compensatory Allow ancé'_

“* The following scheme .of City Compensatory Allowance is
app}}cab}e_ to officers, including officer

, X€ rular pay scale :— © T - - .
rs posted at 8% of Basic Pay, subject.
sy cities ’ maximum of Rs. 75/~ per.
lass citics 6% ol Basic Pay, subject O

maximum of Rs. BO/- pera
0 and C class cities NTL :

s on probation on ¥

Allowance

e

Officers who ate required to
paid Shift Allowance @ Rs. 4/- per shift.

74 Néﬁ;i?raotising Allowance

ted at

Full-time Medical Officers of the Company pos

Updated upto 3.1.85



Company s hospitals/dispensaries, who are not alluwu. to do
private practice, will be paid NPA at the following rates 1 —

Grade Maximum NPA allowed per month
‘ A Rs, 450/-
' ‘B s Rs. 800/~
ko Rs, 550/-
P& above Rs.. 600/~

NPA is of the nature of Special Pay and sh'dl be treated as

Basic Pay for all purposes.

Updated upto 3.1.85 i



CUAPTER—S

HOUSING & JIOUSE RENT ASSISTANCI

~-811 House Rent Assistance payable to an officer will be deter-
7 nined at the rates applicable to the place of posting irres-
pective of the place the officer resides, subject to the condi-
tion that the officer performs his duties from such residence.

@)

o Glise an officer produces rent reeeipts and bears first
10% of his basic pay towards house reat, the Company

. will give him House Rent Assistance to the extent 0F

b'ﬂance rent, subject to.a maximum of :—

30% of his basic pay, 1f posted in Bombay, Delhi, x,al-
cutta and Madras,

95% of his basic ‘pay,”if posted in other ‘A’ class cities.

%, of his basic pay, if posted in B1 class cities.

17%% of his basic pay, if posted in B2 elass citics.

s basic pay, if posted in “Cauid nclassified -

have to subnnt the followm dechmtlon Sy

ouse/parents/
?,and' that the -

emplover

‘Any change m‘the declaration should:be notified to the
Company immediately in writing. :

Officers claiming HRA on the basis of Tent receipts, will
have to produce receipts .every year for the monih of
April or for any other months as may be asked by the
Company, for purpose of records of the Company,
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For Officers who do not produce rent receipls -

For Officers who have joined in oflicers’ cadre’ after . 8 .
01.8.1982 and do not produce rent receipts, HRA wxll
be paid at the following rates i—

Localions i Quantum of HRA e A e

150.00 per month

. Rs. 125,00 per month
‘B Clclass eities . . Rs. 9000 per month

‘A’ class cilies
‘BL class cities

NOTE : Clavse 81.2 should be inter preted a3 the minimum
TRA to which an Officer is eligible,  Mintnumn " it
HRA will be p: m\ at the rates spemﬁed in the said e
clause, unless othierwise eligible for hlg,hex amount

under clause 8.1.1, 3 .5

For Officers living in Au‘ommodduon owned by them/theix

cxainan, e

sponses

L

W T A @ T S AP NI ST L 16 TR AT 180500 < s

wWhere an Officer resides in premises owned by him or his
~ spouse, thf, Company will give i House Rent Assistance 7
'xfter qssessmg the mnket rental of ‘the accommodation .

S\\Ch ’Isﬁessmcnt wﬂl bc made byjf

(&) Representative of Accounts Department of respective ¥
dw1310ns /.umts.

The Comuitttes may take assistance of experts, if considered
necessary, The Sanctioning Authority will be

[ Jp—

)
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(1) I case of oflicurs uplo — Head ol Departiment
Grade“C’ A ‘ holding a post in
' Grude "1 & above.

() 1In case of olficers —  DManaging 12irector,

£ in Grade "D’ and above .

On the hasis of the rent assessed by the Company, the Officer
will bear 10% of his basie pay towards the rent. T herealter
“the C.omp'm\ will_give him Ilouse Renl Assistance to ﬂu\

exteut of 307, 25% . 2243, 17h% und 157 of Tis hasic pay,
depeudmkﬂ upon lnc:\lmn as specilied ju para 8.1.1 above.

.4Officcrs living i houses owned/hired by their parents/

parents-in-law/children/brothers/sisters

(q) Officers Staying in the house vwned/hived by their

“parents/ parents-in-law / children /br ()l\\(.‘l/'nl\[(‘\ will be
. deemed to be residing in their own houses {or purpose
g 0.[»-1_):.\}'!1](,1)‘. of HIRA as b.hpuhted hereinalter.

rcnt'.ll v'\lue of the, total ﬂccommod'\hon

pose e dedamtmn xes.ardm(f the
lhv

.7«

(’ommllteo wfcned m
m(-m of t\w Tlouse T’u

il h

SV

and"" Lum HR’\. on th“e

the Lmnhmw pavitl) \\'111 l)o as pcr the pc_lm_:n-
"'t‘lg,("u“OW(‘d as per chm 8 1.1 above on the basigvofie
reut Teceipt produced 01. he amount arrived .at b\' the.:

ﬂsscbsment by the Commﬂlm as mer clause 8.1.8 wlmh- :
eve1 is lowm

{d) TRental value of the accommodation will be determined
by the Company on the basis of the market rental value
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of the purtion ol suc accommodation occupied by the
officer audfor his Tamily “from lme to time by the
Commnittee referred W in para $.1.3 and inthe mawier

as deseribed for ollicers for whom 1IRA s fixed for
L\cconmu)d:\tion owned by them.

(v) ltis m,cu.:uuy that the olficer concerned in whose case
IRA is being assessed gives o certificate that none ol
his family members staying in the portion ol the
atcommodatwn declared s oceupied by him are get-
ting any LRA lromeany other source.

his fomily members are gotting 1IRA [rom any other
spuree, HHBRA .

LIRA payable by the (Jumpdm' will be reduced

to that extent. "

On the lmm of the rent Assesscd by the Company, the

oflicer will bear first 10% of the basie sulary towards the

rent. Thereafler,:
Assistance as per para 8,11

8.15  Officers receiving Mouse Rent Assistance in eases where
hisfher spouse receives Huuw : }'\0'11 Ass
ius/hcr Employer. ;

sigstance. fronx_ .

e

1) ’”Au “officer bhould dudarc service terms of the: c,mploy-
ment, if any, of his/ he,r spouse. 1f the spouse is'emplo-
yed and posted at the same station and receives House

ent Asmlan(,e trom h\s /he1 c,mployer th(,
Uch assistance récei

’\eut p\u«l b) thc, ()ﬂf

_ount of

' L:y the. L-on,\pauy m}f ﬂle, b\lb;b .xtal(,d in

lause 8.1.1
above.

JIn case.an Officer. stays -m;, a_louse, owned by him or
his spouse and his/ hcr sponsc, draws Touse’ Rent Assis-
tance from his/her employu at the same station, then
‘the fair rental of the accommodation will be dsseSSed as
per clavse 8.1.8. Therealter, House Rent Assiqtahce will
he paid to the officer-on the basis of para 8.1. 1 above
after deducting the amount of HRA drawn by his/her

Updated upto 31,835
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spouse frem hisjher empluyer, Lrom thie assessed rent of
the house.

, “(c) In case both husband and wile are employed ip
- fr the Company/Govt, Company and are posted al
o the same station and they' stay together, either
husband or the wife would be eligible to get HRA
(either minimum HRA ) or on the basis of produc-

- ton of rent reccipt or otherwise.

b ' : ; 8.L6 Comp.my Leased/owned accommodation &  Comips
R Lc.ased Tlouses owned bw ()Hlu:rs and their Spouses.

(a) No officer will be entxtkd to Company Leased owned
qccommodahun as of right. Subject o av ailability of
“residential accommodation with the Company, oflicers
in Grade "D’ and above will be eligible for Company
Leased/owned accommodation on puyment of rent

equivalent to 10% of busic pay.

(L the few existing
~old cases where

-officers-have -continued- to ayail of fur-
nished ncconunodation prev iously. pxov;ded to them,
recovery of 125% of basie pay will be m'ldc) Ceilings of
floor area and ru\t will be as follows

;Zl-d;g:fGrou-p Max, F

Area

Rental Ceilings per month
CLASS OF:CITIES

A

¢

Rs. 2250/~ 75% oi A .Go"’ ol ‘A
class luml class limit

G0 1005qEF Rs. 2000/- e
PRE T 12008GRC Rs 1600/~ o
"D 100084 T R 1250/- o

However, the above limits \vﬂl nol ﬂpplv to “the house
leased hefore 1.5.82.
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() Ollicers in Grades &, B & Cmay also be cousidered Lor
Company leased/owned accommodation, i which case
respective General Managers should make out justifica-

tion for approval of Managing Director. The ceilings of

rental in such cases will be 10% of the officer’s busic pay
plus his HRA entitlement based on maximum of Pay

Scale provided the officer first pays towards rent @ 10%

of his basic pay.

_{¢).. Fox ‘Qificers not_covered by clauses (1) and (b) above,

the Company may at the disoretion of General Munugers

“agree to lease the house vn lending the Company’s name
Cilasts, in owhich easezthe Company's liability will be
o limited o the HRA eititlement of the officers concerned
-2 as listed at para 8.1 ‘ i

(d) " 'In"case the officer is allotled Company accommodation
“ond the spouse draws House Rent Assistance from his/,

“her cmployer, the same will have to be declared by the

officer to the Company. In this case, the Company will

first recover from the officer the House Rent Assistance
" drawn by _

covery from the basic pay ol the officer as per clause

(a) aboye '
. the exces:

reut paid by the Company for the accom-
modition of the ollicer over the 1louse Rent Assislance
druwn by the spouse, whichever is less

(e) Accoinmodation owned by the of
‘also be taken‘on lease by the Comp Yy

to the same ollicer.  This will b

in Grade D and above. Rental: “
Municipalitssessment or on the |

by the Comnittee as per clause:

of leased Tivase will be restricte

- of the olfigérplus 10%- of-Basic-5al

* be charged rent equivalent Lo 10°8

and be allotted

N:ibe determined on

HRA cntitlement
f Basic Pay as in
sase.of othér Company leased accommodation,

() Officers may be allowed brokerage charges on Com-
pany account for hiring accommodation on Company
lease or where Company is lending ils name on produc-

b Updated upto 3185
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tion of receipts. Such brokerage charges will be uplo

one montl's rental.  Any brokerage charges beyond one

. montl's reutal upto one more additional month oaly

LT will be considered by the Controlling officer not below

% 8 . - the rank of GM on_merit of each case. The lease shall
- not be for a period of less than 8 years (for Bombay
L aa where it shall not be less than 83 months). Exceptional

cases not covered above may be decided by MD on
it of cach case.

Paying Guest Accommodation

Oticers who enter o arraungements with . landlords in
respect of their ztecbiri}nbdution on "Puyiug'_;_(}ucst" basis or
~caretuker” busis will wlso be entitled to House Reut Assis-
lance aiter evaluation of the bare rent without food by a
Standing Committee, us'speciﬁed below, appointed by the
Company for each Jocation and their assessment in regard

to the rental applicable will be final, subject to the
approval of the Sanctioning Authority.

The Standing Committee will consist of :-—

[

(2) Conlrolling Officer or his nominee approved by the
Sanctioning Authority. :

(b) Representative of Personnel Departinent.

g

(c) _3§l)p§3¢11tative of Accounts .D_e‘purtment.
The Committee may take

assistaiice of experts, if consid
The Sanctioning Authority will be :—.

(a) ase of officers —  Iead of Department
plo Grade *C holding a post in Gr,
CE T GrREbove,
(b) ir, ‘DY to ‘G' ~—Managing Dircclor
© Onthe

O thezbasis of the rent assessed by the Committece, as al
the officér will bear 10% of his Dasic. pay towards the

Thereafter, the Company will give him House Rent Assis-
tance to the extent of 80%, 25%, 224%, 17%% and 15% of*his
basic pay, depending upon location as specified in para

LDy,
8.1.1 above.

. Updated upto 3.1.85



8.1.8 In case of oflicers stuying in their own houses huilt with
Company's Housing Loan Scheme, they shall be entitled to
HRA as per the rates applicable under clause 8.1.1 above

on the basis ol ussessment made by the Commxttee referred
. w0 in para 8.1.3 above. . ‘
819 Tach assessmenl once made will be binding for a period of
8 years and will continue thereafter unless a review is found
necessary. The assessment should be completed by the
Standing Committee within three months of the applications
received from the ollicers for such assessment and the revised
Sl rent shcm\d' apply from Uie date of the application

8:1.0 : The Company

“teserves the right - “to amend the percentage
of HRA on thebasis of rent receipt and the quantum of IIRA
- without pmduuum of receipts at its sole diseretion
81141 - To ease an officer is required to carry on the business of the
Company from his residence and the authorities specified
below are so satisfied, the Company ‘mav reimburse to him
= for proportional rent of space for such official use upto ceil-
ingsispecified below, subject. to the condition that such re-
“irabiréement allowed to him together with the House Rent

Awstance paid to him under’paras 81T, 81.2, 8.1. 3”and
w8l 4 ‘above will not exceed tl

- for the entire premises.

scommending Authority

Controlling Ofﬁcer i
Gr. ‘E’ and ahove.

tioning Autlmnty General Manager 77 7

""Cczlmgs :

)"FA Class cities
1)""'}3 Class cities
i), Other cities.

Rs. 150/- per montl
Rs. 120/- per month:
Rs. 100/~ per month .
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CUHAPTER—% :
LEAVE AND LEAVE ENCASHMENT

9.1 General

Applications for all types of leave should be sent to the

respective o wthorities through the, controlling officers. No

officer shall avail himself of leave as matter of right and the -
controlling officer may sanction leave only after considera-
tion of the éxigencies of work.

0.2 Definitions

In these rules :

“Leave” includes anAu:,L Leave, 11all Pay Leave including
: CommuLc.d Leave, leave not due and special types of leave,

Cprivilege Leave” meam leave omuul in respecet of penod
“spent on duty. =

“Half Pay Leave” means s leave camed in rcspcct-’bf comple-*
ted years of service und Commutul Leave
converlcd {rom half p’\y ‘as pu ‘clause 9.6.

T mea

ns leavesd .

other leave,

9~4 ?ﬁ»'ﬂege Leave’ . e £

Prwﬂege Leave admissible to a conﬁmmd officer’i 1s '1t £ 1/1Tth
“of the period spent on duty (ie. 3 days p.a). Privilege

: Leave can be accumulated upto mdxunum of 240 days
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941  Maximum leave that can he granted at a time to an officer
hall be 120 days, subjeet W Company’s work permitting
“grant of such leave. :

942 An officer on leave (PL) will draw the salary (ie, basic plus
DA plus CCA plus 1H3A) admissible on the basic pay imme-
dintely before the commencement of leave, ‘

943 - Privilege Leave for less than a dry will not be allowed. |
NOTE : In case of leave without pay, Opto 10 clhysi:"i"t will .
be ignored and heyond 10 days no credit of PL will ' P

be given for every 11 days of leave without pay and

SO ON.
9.5 TLeave on iialf Pay admissible to confirmed offices
Leave on half pay admissible to a confirmed officer {or each
e ; _ "

completed year of service is 20 days.

' This leave on halfipay can be granted to a confirmed officer
“on medical certificate or on private affairs.”

pay leave is entitled to-leave” salary cqual %

An officer on
ml specified in clause 9.4:2 above.

to half the
bation will also be granied, Hall Pay leave |
¢ such leave is cdnsidex;_é_c'l,,essentia].

Aun officer o
on Prorata in

~ Commuted leave ot exceeding hall the amount of leave on
hall pay due may.be granted Lo an Officer on medical certi-
ficate subject to the following conditions : —
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(1) Commuted leave during entire service shall be limited
to a maximum of 240 days.

(2) When commuted leave is granted, twice the amount
such leuve
due.

o 1
LA

shall be debited against leave on half

pay

The total  duration of privilege Jeave and commuted
leave laken in conjunction shall not exceed 240 davs
~provided that nocommuted 1eave may be granted under
this clause, unless the authority compelent o sanction
+ Jeave has reason to believe that the officer will veturn

_to duty on its e\ptry

(4) Mcdi al Certificate veed not be insisted upon il leave
on medical grounds does not exceed three days.

An officer on commuted leave is entitled to leave salary equi-
valent Lo amount admissible under clavse 9.4.2.
8 B

Leave not'due

“Leave not 'due may be granted to
fullowm[, condltmm t—

.an ofﬁcc under the

(D) ‘L.e'w nOt due’ may be grantcd' 0:a confirmed officer.

for a- Denod not exceeding 1SQ days during his enlire
0 ser\uce

(i) ‘Leave nul due’ may be dﬂnwu &hen no y othier leave Vs
due to tlle uﬂicer.

leid“on medical grounds.’
This 1cz}ye-ivill he debited uu'{

he leave on hall pay
'th‘é'isiﬁc’%‘r"iﬁ‘i‘ﬁv eain subsequentlys- - oo

(v) ‘Leave not due will not be grantedin case of leave prior
to rchrument

(vi) ‘Leave not du¢’

should be granted only if the authority -
empowered to sanction is satisfied. that there is a rea-
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sonable prospect of the oflicer retuming Lo duty on ex-

piry of leave and it should be limited ' leave on half . "
pay, be is likely to cam thereafter.

(vii) Aw officer on Leave not due’ i entitled to leave salary
© gquivalent to mount admissible under clause 9.5.2 >
above, '
9.9 Casual Leave

Tt —————

Vi1 oiitimied “otiivers wilk- get 12-days-casual deave. during. -
a financial year. It can be combined with Sundays and other
holidays, but not wuh any other kind of leave. When so
combined, the tuml period of absence at Giny oue time will

be subject to u waximum of 10 days mdudmg, intervening
Sundays and hohda)

e TEL 982 Probatjonary/Trainee oﬁuus will be given casual leave at
R = ihe rate of 3 days per guarter.: \
9.8.8  Casual leave canunot be avo. iie

d of for less than half o day.

984 Casual leave >uutk,m€,nt dm‘xm, a fuiancial year cannot be
carried forward. i

9.9 Encashment OE Leave .-

_~O R mll be dllowed toen x’

sh. lhe pnvﬂesc,e hm\u, a} L\Jdble

be
m multiple” of FOtv st

Jeave, an officer wm not.be 1equ1red to avm

missible at the tim
{ computation will

event of death, prwﬂege leave as well as half; pqy

: 1eé.\'e ‘are encashed and for this purpose, pay will (,onsx;t of

basictpay plus dearness allowance plus city. compensatory
allowance.
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1n case of resignation/retirement, encashment wmdd Louswt'
of baSu, pay plus dewruess allo\\ ance ouly.

(1) Hospxtal Leave

- The competent authority may grant hospxml leave L an
Cofficer while nndergoing treatment, whether as an out-
door or an indoor patient at hospital for fluess or injuxy
-~ if the aulhont) competent to sanction leave s satisfied
that ‘sach illness or injury is-directly due to risks in-
curred in the course of an officer’s official duties and is
not attrlbutable to negligence on the part of the officer.
L1t may be granted ou leave salary equal to either full
or half pay as the authority granting it way counsider
1t necessary.

The maximum period of leave which may be ;,ranted
to an oﬂlcm i3 lmuud to 8 mounths on full/ Lalf psw in

lé o Judy ollicers of the Company
dt_whmh may thund uplo llu, cud

““for leave is. supported Bv a certificate from an authori-
“ sed medical attendant.” This leave may be combined
~with any other kind of leave if the request for its grant
is supported by a médical certificate. This leave will

T L:l‘.pdalcd upto 3,1.85




(i)

(iv)

- extra-ordinary . leave in

ot be debitable tos the leave account and will count
for ncreioents,

Quarantine Leave

This leave may be granted on a quamnhm certificate
from a doctor to an olficer who is required not to attend
office in consequence of the presence of un infectious
disease in his family.  Such leave will, however, not be
admissible to the ollicer if he himself is the victim of the
infeclious disease.  The muximuun quarantine leave on
full pay ddmissible at a time is 21 days extendable to

30 days in exceptional urcumstdnees and is not debxt?

able -lo the leave account,

Extra-ordinary Leave

I3

T his is u special type of leave which may be granted
in special circumstances when either no other kind -of
Jeave is admissible or when, other leave being admissi-
ble, the ofticer himself has npplied fox the gront of such

writing,  lts grant will be
gaverned :b_y; the undemoted pm\,’imo_ns‘_w..f‘— _ 5
1. It will not De debited to the leave account of the =
olficers. “However, o note of such leave availed of
by the officer will be made in the emarks: column .
of 1115 leave mc,ovnt ‘
2

lmu;\tmu uf any  other 1<,d\u“,1dmmxblc to the

oflicers provided the total dbbe,uce {rom duty at a
tme on® exlm—uxdumxy leave u

hined Lhem\\xth dees not t,\ceu

CAXS,

8. The authout\' sompowered  tozigrant leave may
commute: 1d105pwt1vely pcuuds Q 1b5cnco \Vlthout
leave into, e\h"\ ordinary leave.

The period of extm-ordinary leave will not be
counted for the purpose of increment. In excep-
tional circamstances MD shall have power to count

Upibited upie 3 183
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such leave upto-a period of 120 days for increment
if taken on accomnt of illness or any other cause -
beyond the ollicer's control.

9

An officer on extra-ordinary leave is not entitled
to leave salary,

{v) Spucial Disability Leave

v

1. Special disability leave may be gr anted to an officer
who is disabled by injury intentionally inflicted or
caused in or in cotiseguence of the due perlormante
of his official duties or in consequence of his official
position, This leave will be S‘dT\Ctione:é at the
sole discretion of the management. |

>

NOTE : ‘§pu;~ml Disability leave shall be regar-

2 ded as a period spent on duty in com-
i el 4 putingpcriod of total service.

a.

Special Disability Leave granted on full pay for a
. period upto 120 days and half pay granted there-
“after will not be debited in the regular leave
3 'ICCO mt : < ’
. 4'

ab;iltv leave dmw ]eave sahry edual to full ,pay fo

e first: _120 days and half nav thercaftcr Beyond

:j. ..,

Fzﬁhllv Pl'mmng Scheme. The 'ﬂ)ove spemal
casual leave may be sanctioned by the Heads of -
o Depqltments of the officer concerned producing a

Updated upto 3.1.85
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medical certificate from a  registered 1nedieal
praclitioner in support of his request

A day's spegial casual leave may be granted to such
- of the Lady Officers who may go for TUCD inser-
’ tion under the Family Planning Scheme, on the day
of insertion of TUCD), subject to the production of
a medical certificate from the Family Planning
Centre that the officer concerned. has undergone
TUCD insertion. The above Special Casual Leave

may be sanctioned by Head of Departments as the
case may.be.

Special Casual Leave for a period not exceeding 14
- days mayr be granted.to lady officers who may
Sundergo’s nog-puerperal  sterilisation  under the o
“Family Planning Scheme subject to the prodiiction

~of a medical certificate to the effect that the officer
concerned has undergons

such as operaticn, No
specml casual leave will however be gmnted in t‘ne
o cd\e of. puemeral operation.

NOTE ”When Special Lasu al Teave is  granted,+
- -Sundays and (.losed hohdays intervening in the =

period of Special:Casual Leave are not o be:
' 1gnored for Mleuhtmg Lpeua.l casual 16:1\1(..

goeb non-puc,rperal
amxly Planmng P

ject to produiction of_ medical cerhﬁcate of the
doctor who pel’fOl’de the operation to the:

i effect-that the presence of the officer is essen-
Y Halfor the period of 1eave to look atter the mfe
during her convalescence after the operation,”
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) ii). This special casual leave can be prelixed and
suflixed to holidays and Sundays but interven-
ing holidays and Sundays will be counted for
the purpose of calculating such leave,

B H Special Gasual Leave will be on full pay.

{xii) Special Leave with full pay for confirmed

: Officers suﬁering from serious sickness

Managmg Director will be the competent authm ity to

~ grant special leave with full pay to the extent of one
yc"n‘ Qn‘v 1r1 ﬂ*m Fo\lgurum tWo eag

AT RS \,wues ] s
St

@ Senous/chlomc/coutageous chseases such as Pul-
monary-T.B., cancer, acute mental disorder, heart/
brain dlbedhe leprosy ete., supported by a certifi-

cate o thdl elfeet from the doctor authorised by
the Company.,

o

1y e T K - 2. In cage of .death due to any illness of the oflicer
-t T during hospxmhsahon, the period of hospitalisation

- till the date of expiry. would be treated as specml
leave,

thu,e years, under.-any mrcumstanms throughout ‘

- the service of an ()Hicerxwhether it is taken “in one
or more spells;

An officer shall bnwmo ehglble for btudy Neave
~ronly after he has completed 2 minimum period of

- : 5 years service and he is confirmed in the Company.
Updaied upio 3.1.85




However, this minimum period of 5 years can be
radaxed by the MDD in deserving cases,

3. No dxacxplumw case should be pending against him
or initiated or under iniiation.

' 4,  The officer will have to apply for the leave for the
purpose of study leave and only the balance of leave
will be treated as “Leave without Pay”.

.

0 Thf period of study leave as “Leave without Pay”

will not be counted for the purpose of increments
as per the existing policy regarding the release of .

~zapnual increments,

On return from study leave, the officer shall resume
duty in the same grade as he was at the time of
¢ proceeding ou such leave. ‘

t
) g

During the study leave, the officer shall not be
considered for any prowmoiional opporinnities in the
Corapany. Iowever, he will be considered .after

resuming his duties as per the policy reg ulalmg, the
promotions e\lstmg at that time.

_The period o tudy leave will, however be consi-
deved for the purpose of seniority in rhe

- ject to thatc 1dmon thut sucn pcuod“
: .Laken mto aq_ “to reck

ade sub—

mbx ity wha{soever mcurmd by theOff icer durmg

his study leave orifor the purpose of study leave.

\
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The officer’s application for study leave shall not
be cutertained unless the course of higher cduen-
-~ tion for which study, leave is sought is likely w be
s beneficial to the Company. -

No officer shall be granted study leave for .;tudy

abroad if facilities in the field of study are available
in India.

Updated upta 3,103
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CHAPTER—10

L EAVE TRAYEL ASSISTANCE o ' ‘
10.1 Purpose and Scope

10.L.1  To enable olficers and their families to-visit any place in _
. - ) ’ y _/"'/1
Todia-during leave (including casual leave),
W

Prraaam e A s e

e

The assistance shull be admissible once in a block of two years
(o conBrincd” ilicers who fiave put in minitum one years
coplinuous service.

- 1032

The block years shall be 1080-82, 1982-84 and:so ‘on-—each
block beginning on Lst April of the first yearfof the block
and ending on 31st March of the second year-of the Dlock.
Assistance not availed of during any particular block yeax
can be availed of before the end of the succeeding year.

in the sase of officers who e rebised lgave, the entitlement
of Leave Travel Assistance may be cauried forward to the
end of the next Block yeur with the approval of the MD.

Fawily means an ollicer's wifa or husband, as the case

may . be, children and "tép_.?;;{ild'rén. wholly dependant ™ -
i AT .,._.»_-‘:,.,, __ ¥ .A‘..A_

Gyitimate child, i wider-the personal law:
ihe oflicer, adoption is legally recognised
‘coulerring on 1t the status of a natural childs
“The term “childrens#includes major sons
‘married daughters and widowed daughlesssso
“ong B they dve vesiding with and-wholly
dependant upon the irentofficer. *

\ wsband/wife are both erployed either in’
Govt/Semi Govt./Public Sector s Undertaking or zigy_,:
othér organisation which allows LTA to its officer, officer:
will b required to submit the following certificate ==
That my husband/wife is not employed/that my
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' : © husbund/wile is employed in Goyt. Service/Semi Goyt. -

/Public Sector Undertaking or any other Organisation
and the Assistance has not been availed by him/her
separately for himself/hecsell or for any of the family
members for the concerned block of two years,

(¢) In case, the spouse of an officer happens to be in Mon-

officer’s category employed-in. the Company, the spouse
may avail of LTA as per-entilement of the officer sub-
ject to giving declaration by the officer concerned, Lo
the eflect that he/she will not availof LTA as per his/

her entitlement in non-officer’s category.

(d) = All officérs are required to make a declaration of their
dependant children who qualify for LTA us per the
definition laid down above, Any change in the decla-

_i*"dti_ox_; should be advised at the time when such
change occurs.

i

10.1.6.. Officers on contract shall not be entitled to the Assistance
unless specified in the contract of service. '

. :ff:iéer who.submits-resiéﬁi@will be eligible for LTA
for the block year provided gne 'year\;{the block year period
\ has been completed. i

1017} An o

: %C“e n -retirement maysavail. of ‘TTA any-time
s h}pck year period durin he attains the age of’super-

Apnuat

" Home Town & its Declar;

oA

Home Town means the perminent home town or Vi
of the® ol :

by him immediate]

- Home Town once declared can be changed only twice :in

the entire period of service of the officer. -

“In case of an officer declarin .a place outside India as his
Home Town, the Company’s Assistance will be limited to the
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Ten

by the shortest direct routes to the Station/
he Home Town outside Lndia.
ame hasis from that Sation |

aost of entitled fare
Airport in India poarest Lot
Retum fave will hie paid ou the s
Airport to the place of posting.

%

casual leave
e leave YO be

} ﬁ).ﬁ&
1081 LTA ca

poriod ‘of Leave
n be availed of during regular leave oF
Leing any minimum limit on' th

without there

taken. |« i o s

Any moember of the family cam & il of the Assistance
terespective of the ofliver availing of any leave Of not.

aaner that the olficer and dependant
ay lrvel o Qillcrent destinations

¥
t
{

LTA may be split In & X
members of the family m
and at Qifferent timnes.

108 .4 When an glhcet rravels

= own car or in @ private
will not be allowed. in

B T e - different groups
will be entitled to claim reimbursaren
BHlock.year, ar B .

o $2

1053

by road aga.’ms'f LTA ejther in his
ooy, the Lepeht of travelling in

which case flie oflicer
¢ only oncé in 2

iourney chould “commence within financial year in
CLTA is -onctioned B The -zetum journey should
ken within 2 nm:qggx?u'rnfﬁ(: six months from the
ard journey: The:assistance <hall be counted

16 yoar “quring whick 1k, outward -

g, AWAY from: his’
amily 28

Mcor who has 2 {amily -Bvin
ssistance for his far

ead of having the A
once in a block of two years, ava
alone onge every
iis Family shall then 1O
aring that block of years.

Work ™
: we\las for himselk
a'ss"‘f"s’ffﬁiée for himself
“Tome tOwWn.
assistonce 4

ay, inst

W
. N
U pdused uptd A LED
“;‘. ‘\ '
& -
ot
oy s -.:\ f"“‘i'm"é-‘u.h,z" T g e N

difficul
Tity.-to.. the Company. ALl s 1oulg
ad to-HO shien)FEfor-the - tor approval

il of the
year for visiting his
{ e cligible for any




=

.~

1087  Wile/children otherwise entitled to LTA may be allowed
TN i ¢ both ways once in a block of two years from the station
' in which they are normally staying to the headquarters of the
~employee snd back Lo the swne station {from which the jour-
. meys are conwxrlggcﬂ. For this purpose, tl‘ne_@'rnpl{;ywéé';fv—i’ﬂ
- have © declare in advance the name of station or stations
where the wife and children are staying. The above entitle-
ment will be in leu of the normal entitlement towards the
CLTA and not in addition to it Tn other words, in case
. " where the assistunce is availed of, the wife jchildren will not
i " be entitled to LTA for anywhere in India/Home town during
thatblock yedl. :

,10.;4 ' Scale of Assistance

. -1041 Cdst of travel shall be borue by the Company each way

1042 The journey need not commence and end at the Head-
- quacters. ‘

. The reimbursement shall be restricted to distance between

"tE“é"lvlm—- and Headquarter by the sh.ongs‘LﬁEn_éi_

_ practicable route on through ticket basis. -* i SN -

pecified below :—.... |
de 'C & below Tirst

Unde D' & above  Economy Air/ ACC TRail
 Taveddio. |

tavel by air or steamer here places are
“Rail. The Company’s liability in that case
stricted to fare as admissible on official tour

‘of fare whichever is 1:e:;<;s.?§,""

(b) Where places are comnected by rail, officers not recei-
"B a0 % ying reimbursement of conveyance expenses on annual

basis, if travel by road by own’ car, will be entitled to

(a)  Officers ma

connectei:
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mileage at the rate of Rs. 1.25 per Km. for one person

ouly or the rail fare admissible for self and family which-

ever is less,  Oflicers who wre receiving reimbursement '

of conveyunce expenses on wnual basis for running andd
maintaining of their own cars will be entitled to mileag

at the rate of Bs. 1.10 per Km. or the rail fure admissible
for self and family whichever is less.

1

'

\K"" () Where places are connected by rail, officers may travel |
Al

L : i& by taxi in which ease actual taxi fare or cail fare of the

i
“entitled class, whichever 18 Tess, by the shiortest route o

i sell and famll._y wﬂl‘. be reimbursed. S

7

I
2 s

%
i
®,
E
¥
£

but by road ouly th:,u\ss:sl.xmc ﬂmll be as \mdc*r :
+-100% of the actual Eg‘_rc. paid in case of journeys

(a) Performed where™-recognised  scheduled  transport

system is in operation. Al the officers will -be eligible .~
1o travel by the highest class

For limiting the charges in rpspeol of bus fare, the bus',..-‘., —
Tfare will be caleunlated on the basis of official rate of Broie 2
.1res of State Transport, Rmdwayb/ Private Bus.

(b) \’i’he1 :there -is no such rccogmsed public tmnsport«
e road mileage will be admxssﬂ)le at the rate of
/ R". 1 10 per K. as. Lheﬂmse may be as pe

for Lha, )ouine) performc,d‘-.

by I_load as well as. Adr bul fiok b "
dow |

(i) ForTravel
Chyfaxi

ite for one membe
nly or the airfare for
olf and family members ;
wctually travelled or the -..:
“Actual taxi charges incur- -
red whichever is less.
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(if) By Own Car/
Private Car
Road mileage @ Rs, 1.25

(a) Inrespectof those
per Xim. Ly the shortest

,
g

not drawing fixed |

conyeyanee relm- f route for one member

bursement for Poonly or the airfare for

maintenance of a ¢ self and family members

car, ' " actually travelled, wluch—

ever 1s less,

(b) Invespect of those  : Road mileage @ Rs. 110
drawing conveyance  per Km,-by the shortest

3 reimbursernent {or route for. one member
7 nmmtenauce of o ouly or.ithe airfare for
B 5 car. % sell and:familty members
. actually travelled, which-
: ever is less.
10.8 Advance
R e 10681  An officer shall be eligible to draw .an advance equivalent to

4/5th of the estimated share of e\pcndxtme if the Companv

e Travel Assistance {or travel from old headque
1e place of journey and from there to new H
ter, ' ' '

' (b) '11ansier benefits Ac,cordmg to rules from old Hcadl
quarter to new Headquarter, ;
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10.4.2

Where wn olficer proceeds on leave with prior permission to
another place rom a tour station and returns to Headquarter
direct from that place, he shall be entitled to Daily Allow-
ance on tour station Lo such pluce and back to Headquarter
subject 10 wsual conditions. ' '

Under any circurnstances, if an officer proceeds on leave with
prior permission o another place from a tour station and
returns to tour station, he will be entitled to only LTA from
- the tour station to another place and back to tour station.
No Travelling Allowance/Daily Allowance will be paid
from-another place to tour station, Prior appxoval of MD...
will be necessary to allow any ollicer to proc ged on LTA
fxom a tom station aud return on LT& to tour station.

3

BEES
- When an_o[ﬁcu is required to plon,u,d on tour from a pL\(,e : j
Sl LY \mt “ou LI‘A hc bhdu be cntxth,d to .D:.ll‘.\/ Allowance

of his tour and from teur station to Hmtdquaxu_r In auch
.o . cases, the officer may opt not to avail of LTA and hs may

avail of the same later in the block pericd, subject to Lh°
; usua.l conditions.

=10.8- Leave Travel Assistano' Claims

108,01 Thecldlmb for l(,étfr'e

;_tlﬂm one month aft

; ?\ccexpt in
5. How-

genuineness of the clain and bunahdes of the journey' lmvmg
bcen perférmed. In thisicase also it is absolutely recessary
_that the ofRcer couéerned should indicate the Railway
- Ticket Number (s), 'lmm' Number/Name of the Train and -
chte of Travel for the journey perfornied in his LTA claims,
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. X Olficers undertuking journey on LTA by Road in their own
oo E R Cuas, under clause 10.5.2 they should produce along withi
- {heir LTA final claim bills, petrol receipts or any other ey i

= (ence of their having visited their places of destination

1084 -

Officers wndertaking. journey on LTA by road under clause -
1058 in Private Cars (not i taxi) should produce along with ' =
the LTA final claim bills, Cash Receipts from the owner of

je vehide by whichi they have travelled or a certificate
from the wier of the.vehicle that the oflicer concemed has
travelled in his Car and all the running expenses were bome

by the officer.  In the case of )oumey by taxi, Lhc, Cnsh'
Rt,cup:. moulu be pxuduu,d

btr“mspmt services ope lted by thu bovt or any
private body for carrlage of passengers at scheduled

rimies and at approved routes, but does not include =
any private Car/Taxi.
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CRAPTER— 1 | |
MEDICAL ASSISTANCE k » L

111 The Company will estend Medieal Assistance to an ollicer
' {including  probatiouers/trainees al the -discretion ol the :
Company), his/her spouse, dependent cliildren jand depen- -

dent paients{)’in accordance with rules and - regulations- in

furee from te Lo tme, L case,u spouse of an ollicer of

. Ahe Company. is allowed medical assistance by: his/her

- caployer, such offices of the Company will be required to
~make a declaration 1o the Company staling whether such
Zatlicer will daim medical assistance for his/her spouse from

“OF
he Corapany or the employer of the spouse exclusively and
reimbursement will be allowed in accordancs 2with the-
declaration. The Company may, ut ils discretion, inform the S
employer of the spouse regarding this declaration, which
"1 ghould empower the Company 1o do so. However, medi-
cal assistance for o self-employed spouse of an-officer will
be allowed by the Company. - ' '

o

312 In case, the spouse of an olficer happens to be in the non-

- officer’s category employed in the Company, the spouse may
e avail of ‘Medical -Assistance -under these- rules “subject o I
.o giving declaration by the officer concerned. .. & e,

red meéjiqal,p:actitioner and
ct.to.the following

jisits to chambers, -{ees -paid should not L
- s ACL 20/~ per consultation {or General Practi- =
Tk - i3 g AT 2 Gt : 3
w d:Rs. 50/« per consultation - for Specialists. I . :’j

y vigits, Lees patd sl'xou'yc'i'_i_\;ot_ékbeéd Rs. 40/

1lation for General Practitioners, and Rs. 80/-
per” coustltation for Specialists, -#However, - the above )
limits “Inay: be increased by 50%%in: the rcase of house -

visits ‘b doctors at night (qfterQPM and before ;

(b) For consultation of Specialist, officers shall normally
take prior permission of the sanctioning authority and -
though in case of emergency an officer needing consul-
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, tation with the Specialists may do so, he must get con-
£ : Brmation of the sanctiouing suthority subscquently by
explaining to him the need for such consullation by a

Specialist in emergency without obtaining his prior
., approval..

() In the event of prolonged trealment, ie. regular con-

sultation for more than two weeks, the officer will obtain

, approval, prior to continuing such treatment, from the
s v A, authority, otherwise, reimbursement may be |
disatlowed, o

L(d)

Reimbursement will be allowed for Allopathic, Ayur-
- yedie, Homeopathic and Unani treatment * provided such
“treatment is takenl from registered medical practitioner.

(&) "Tn regard to hospitalisation, surgery, materinity, patho- . .=
T Jogical and radiological tests, reimbursements will be on . = 4t
“ actuals bul subject to certain scales and ‘ceilings as

mentioned in the Schedule annexed heteto,

: "'--m.---(ft‘)"-f'..U,ndex"lno.._cir.QLI_Ll1§li_l.l_1.L_‘Q§. cost_of -spectacles, dentures, . -
* “orthodentia.and similar cosmetic treatment will be re-
“imibiirsed by the Company.  Loweyer, expense incurred
“on"“other ‘normal -dental and - eye - tregtment including

xamaination of eyes with.a view:to ascertaining suitabls

~_.lens for correction of vision, will be considered for re
_ = iént'on merits by thigsanctioning authority.
% -~ ATy ‘o - -

(g) Sanctioning authority referted to in items (b), (o) & (F)
will be-officers of Grade ‘G above to whom officers
normally. report. '

118 Requests for reimbursement ol wses, in~exeess of wha

as been laid:down ju these rul wxeeptional and deservy
" ing cases be considered b

may,.| g authorities at
the level of GMs. :

o

Any single hospital bill where the_amount does not exceed *
Rs. 2500/~ may be sanctioned by the GMs, who in B
may delegate to the respective Crade G and above officers
reporting to them, authority to sanction amounts upto’

Updited upto J1.BS.



Rs. 150807-. Auy bill amounting to more than Rs, 2500 /-
but upto ‘Rs. 5000 /- will require sanction- of Managing
il the amount exceeds Rs. 5000 /-

approval of the Board will be necessary.
amowts are

Direetor  and

(The above A
inclusive of reimbursement recuvcd in any ()f
the schemes mentioned hercinafter).

115

Iu the case of Grade'D'and above officers, cost of member-
hip to schemes run by institutions such-&s Caleutta Hospi-
T -

¢l

and Nursing Home Benefit Association, Caleutta or the
Preach Candy, Bomhay, will be.bome by the Company
) e e Lo % i c 3%

For such of Wieiollicers {or whom Comf)"&ny may ‘be paying
the premium for Caleutta Tospital Jand Nursing Home o 75
Bonefit Association, Caleutta or Breach Candy, Bombay, . 7% ™ "3
re:mbursement “will be allowed only for the diflerence a7
between the charges permitted by the Company and reim- Rk s
hursement received-from such’ Authorities.

Rennbm sunuxl nf e\pu\scs w:ll bo allowcd omv on produo

mmhmqemcnt on \\cc unt of all such cay

claimed together upig

for the purpose The cost for the ﬂbove medmal exarhitiation
will be reimbursed by the Company

Updated upto D183,



11.10  DPelinition of Dependents

() Dependent Children: ‘

(i) Soms of officers upto the age of 21 years are coverad
' : for medical assistance, '

(i) Sons over 21 years of age can be covered for full

medical assistance in case they are students of

_ recognised professional/educational institutions in
T Indin and Tare erlified a3 stk provided they 467
not have an  independent income excceding

Bs 250)- per wmonth from smxce or sell employ—
ment

“son who is invalid and is'wholly dependent can
#he Tully covered for medical assistance and in this
case an approprinte medical certificate regarding the

physical state should be produced with the claim
for reimbursement.

Syemr 1Y
B IR

(n) Unmaried daughters of any ‘age including those
© © who are employved or are working with indepen-
dent income but'_do not enjoy the facnhty of medical -

assislance fl_sn,‘ \pmt of thent serv1ce agre ments are

W officers are required 10 d(,chn, in wntmg thc dependent

'luldren qnd d(,pendent parents” who quthv:; for medical

Mou,o\'cr, anv change

: xmdmons

~1l 10 2 ‘AJJAOEHC(:‘I may be all ve‘d advance against medlcal e}\penses

fol prolonged treatm_ nt:of self or familv members Such
“advance will be liiitedito an amount of Rs. 2500/- at one
time against the estimated expenditure which should be
supported by a cevtificate from the Companv Doctor or a
recognised medical practitioner on Comp'mvs list.  This

Updute! uplo J.LEN.




advance should be accounted for against actual cxpenditure
within one mounth from the date of receipt of such advance,
1n case the advance is not utilised within the stipulated time
Tumit for the stated purpose, the amount of advance should
be returned along wilh julerest chargeable at borrowing
rates applicable to the Company.

1111 The Schedule

-Seales-and- ceilings -for- Wospitalisation, Surgery, Matemity .. .
and Pathok')gical and Radiological tests. '

11,11;1 Room” (‘h'trges

M

(,mdw .Cauuttu.Bc)mb il

Other places.

_. Delhifi Madlras
Single room sub)eot ~ Single room subject W0,
to a max. of Rs, 90.00 ~ .amax. of Rs. 60.00.per
per day inclustve of day, inclusive of sur-
: sm-ohm e, lf levied, charge, if levied.

e Hosplral/ I\ursmg Home. Hospxtal/ Nursing ﬂr)me

case of officers upto Grade C ‘and members
'of their families, if AC room is essentxal for pxoper .
treaunent in serious cases like- ﬁﬂment of heart, on

thc Yec nrime 1dabon of the atténding Doctor;, L;\ds

fa

id er' relmbmsement ) éuch charges for

atment in a Hospital

urs 1'0' is deemed ess ntal by the aLlcndmg

cl __pu{mmms: the “operation for -the -reco-

'very or t ‘preyention of serious:deterioration in the
condition: of the ‘patient, having 1egagd to the nature of

.- . the disease, ar officer or a member.ot-his family will be
entitled to sich special nursing assmay be advised by
Doctor.  Such facility will also be allowed at the resi-
"dence of the officer only if specnlly tecommended by a
~Specialist.

Updated upto 3183,
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" (b) The amount to-be reimbursed to any officer for such
' special nursing shall not, in any case exceed the amount

as under : ‘ ‘
; Type of special nursing Applicable ceiling ‘ _
(i) For day only Rs. 40.00 per day '

‘(ii) For night only Rs. 50.00 per night.

The medical reimbursement claim should be duly
supported by a .receipt from the nurse engaged, indi-
cating the period, rate-and the amount paid, and 2

certificate from the doctor concerned or the Hospital/
Nursing Home. - ' ' '

AL LAAT .

3

Surgery (including Caesarian and Plasters for Fra

actures)

-

(a) Major Operation

Upto 3 ceiling of Rs. 1,500.00
(b) Minor Operation

SR %P Upto a ceiling of Rs. 500.00
< (o) Anaesthesia Charges

95% of sxirgical fees.

(d) Operational Theatre . Aslevied by the Hospital/

b B B Charges " Nursing Home:
e : . Operation charges given in (2) and (b)-above cover payment
—-to the ‘surgeon :for _operation _and_subsequent attendance " - ‘

.during hospitalisation. Consultation’: fees .after discharge i
" from Nursing, Home/ Hospital - will - be -reimbursed as laid
- down in paragraph 11.2.- - s -

¥ h{[atei_ﬂlt‘ ; ) i 3 e f,\
(Deliveri

- tomy). - cue Thald g '
The chargesgiven above covers payment to the medica
attendentefors delivery ‘and subsequi;gx_;"cf‘a’ft'éndance durin

= hospitals

on. Fees. for ante-natal and post-natal consult:
he Nursing Home/Hospital will be. reimbursed

d down:in paragraph 11.2. Maiti‘:ém;ﬁﬂf']?\egistraﬁon Fé

upto Rs. 25,00 will be additionally réimbursed. -

LI Blood Transfusion

Where it'%é‘éjo'mes necessary to give blood to a patient,”
actual cost thereof will be reimbursed on production of the
- receipt for the same duly verified by the attending doctor.
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11.11.6 - Pathological and Radiological Test

Limits of Reimburse-

Blood Test

Urine Spectrum Test .
Test involving culture
Stool Test
Biopsy
T.CE
EE G.

B'mum Meal—-
Urinary Tract
: :§a11 Bh,dder

Updated upto 3185,

ment per Test:

R8s 330 OO \_vlnle Managmg Duecto fwﬂl have the auxhopty
to san«.hon any sum beyond T’\s 850.00 for. tests or physxo-

j Upto Bs.  32.00
; . Rs. 16.00
: » Bs. 8200
: 4 B8 9500
: .onit8e, D000,
: . Rs. 50.00
: , Rs. 150.00
: ., “Rs. ~32.00
, . (Perplate
for normal
&, -ray)
% _..* Rs. 300.00




‘ . CHAPTER—I12
: TRANSPORT

Scope

The Company may, at its discretion, provide a car, with or
“without a driver, to an officer provided the same is consi-
dered essentml for the work of the Company. Recoveries
from such olficers for pelsonal use of the car will be on such

terms as may be deexded by the Company from time to
time. o '

The Company may, at its discretion, grant a loan to equip
a confirmed officer with private trangport provided it is
considered essential for the ‘work of the Company and
other operational/representational needs of the job. Details
of scheme granting loans together with rules for reimburse-

mént of expenses to officers for use of privately owned cars/
“motor cycles/scooters/mopeds

-Comp’my are recorded belo\

fqr thie official work of the

FEN

A

{ficer who wﬂl be requued_to" send ]ushﬁcatmn in suppoxi
S : loan, if he deems fit, ‘for scrutiny of a Committée
g of GM (F), GM and HOD ( Personne
scheme for granting loans is detailed below

& con-
i~ The

124 Car/Motor C}'cle/Sceoter/Moped Purchase Loan Sche;ixe
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12.4.1°  Low for car

1. For oficers in Gr.’E’and  Actual cost limited to ‘on
above. - theroad controlled pnc;e,
' of a car.

. 2. For officersin Grade'Cand  Rs. 85,000/~ or actual cost
‘D' who have to-under- of the car, whichever is
take intensive inter-city less.

__travel, viz. Sales Officers
- Divisional/Sales
B .. Engineers.

Actual cost limited to on, (=
the road controlled pnce ‘ }
of a new. motor cycle / )
scooter / moped ‘

tlu, price of the Vehlde, dmy ‘md s’\les tax, bUL wﬂl

not include Remslr'mon charges, Roaa Tax, cost of
Number Plate,étc.. ot

(.0\ (,HCS

1t of more than Rs 12 ()00 00 re-
¢ipal amount will be’in'not more
monthly instalments.

than 100 eqd

© Motor Cyclc/.Sc'Q.p r';/Moped Loan

(a)" Recoveries of Principil amount will not be in more
than 75 equal monthly instalments.

U pdated upto d.1L8S,




. ' (b For loan sanctioned on subsequent occasions, re-

coveries of Principal amount will not be more than
30 cqual monthly instalments.

19244  Interest
(i) The loan shall bear simple interest at such rates
as may be fixed by the Company from time to time,
the interest being calculated on the balance out-
" standing . on the last ‘day of each month. ~The”
current rate of interest is 2% p.a.

1u, ol this Lompany by premature retirement/
Tesignation /termmatlon /dismissal or otherwise, the’
Tate of ‘interest shall stand enhanced to the then
I © - “gurrent Bank rate of interest on loans on the balance
roRE G & : “outstanding, amount from the date of such ceasure.

This, however, is without prejudice to the right of

-the Company to reclaim the entire outstanding
T 1oans on such date of ceasure.

¥
3
4

month follo\ .

g that in which 16
cipal has 1;

ipa ~been Completed Inter: ‘ecovery will
be made ir i

ONE 0T more indtalment ¢h being not
appreciably:

: gre'lter than the sinstaliiént by which
the principal was recovered.

_Y ent of pnn~

(v) O

Officers who lmve availed of a vehlcle loan facility
from the Company and subsequently 1e51gned from
the services of the Company to join any other
Government Undertaking may be allowed a time

Updatced uplo 3.1.85.

(u) ln the case of an o&xcer ceasing to be in the ser- . ...




limit of only 6 months- for repaying the balance
Joan amount induding interest. During this period
of 6 months such an officer should make arrange-
ments to pay usual monthly instalments divectly
to the Company at the same rate of interest which
he would have paid had he remained in this Com-
pany. In case some amount still ‘Temains to be
deared after the period of 6 months, the rate of

“interest-would be-at-the then prevailing Bank.rate.

Subsequent Loan fof :é;‘if/Scootel'/ Motor Cyéic /Moped

(1)

Execufi

Any loan (Motor C"tr/ Motor Cycle/Scootel [Moped
ctel) subsequent to the first loan will be only to the
extent of the amount by which the sale proceeds
of the old veh_x_g:l_e less outst'mdmg loan plus interest
falls short of “the ‘purchase. price of subsequent

vehicle, subject to the entitlement of the loan as

ner clause 19.4.1:above “2nd also 1o the condition

tlnt subsequent loan Wﬂl be gran”red only after fwe
ve'u"; from the date of ;

rant of previous loan.

Action within ofié "month from the date of drawal:
6f:loan.  Otherwisc ’chg:, full -loan together with:

Updated upto J.1.85.
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above documents shall ‘be p"xyable by the officer

concerned. The stamp charges shall be those as
applicable to the head quarter. of the Controlling

An. officer’ drawing' a-loan: shall’ complete the tran-s:




: officer in Grade'G'and above though the place of
’ ' . " posting of the officer may be different.

(iv) The vehicle shall be insured within one month from

' the date of its purchase against full loss of fire,
. theft or accident. Insurance on owner driver or

other similar qualified terms is not sufficient for the

purpose of this rule. Insurance policies ata reduced

IR 1) rate of premium may however be accepted in the
e & ~ case of vehicle,” 15"""'"'"""”"“‘"’—---'—"-

('1) The .owner of the vehicle undertakes to meet
- the'first Rs. 50.00 or so of a claim preferred
ngms’c an Insurance Co. in the event of an

) T hc vehicle is not, insured 'Lgamst an accident

kR S for any part of the year dunng wh1ch itismot =
o | & in use but is kept in a garage.

.. () The vehicle may be insured either with General
Insurance Corporation of India or ‘with any
' other Insurance Company which is prepared
“to insert in the’ Tnsurance policy a ‘clause“re-
- garding Compauys‘mterest in the: Insu:ance
~policy. The Comp%iﬁy will forward letter’ to

the Insurance :Company and ‘obtain their
clmowledgem_en’c

annual basis it
“every year till

NS

In case of Insurance on

o[ﬁcer concerned shall refund the dﬁference toz

the Company in’ not more than three monthly
instalments.

Updated upto 3.1.85.




1947 Sale of Vehicle

(i) Prior sanction of the Commpany shall be necessary for '

the sale of the vehicle before the loan and the interest
accrued thereon is fully repaid.

(i) If an officer wishes to transfer the vehicle to another

officer of the Company who performs duties that render
the possession of vehicle necessary, he may be permitted
to transfer. the. liability attaching to the vehicle o the

latter officer provided the latter officer records a decla-

ration that he is aware that the vehicle iransferred to

him'remains subject to the mortgage bond and that he '

is bound by its terms and conditions.

(iif) The zaiebproceeds must be u

as may be hecessary, towa

wards such purchase subject to the following :—-

(a) The cost ‘_of-'i th.e._:pew: vehicle should in no case be
. less “than the:amount outstanding. = .-

_(b‘)'

repaid at the Tate previously fixed.”

(&) “The new. vehicle imust be insured and

he pany .as required under:the rules.
(d) The new ','ehivéﬁlé will be purchase

month fro‘rﬂfﬂi'é::date of the sale 0
. ol e TR e G %
() If the cost of the new vehicle, thoug

amount Outstanding, is less than the

proceeds of the old vehicle and t
the néw vehicle must be refunded
‘towards t]ii(a'r@%ﬁmeN of thé amount of loan out-
standing, :

aqﬁiﬂ cost of

An oﬂicer'féﬁplying'for permission t6-sell a vehicle

for which the vehicle is proposed to be sold and
Updated upto 3.1.85.

tilised in all cases, so fay

: ; rds the repavment of the out-:"-
standing balance. "If, however, the vehicle is sold only

in order that another may be purchased, the Company
may permit an officer to utilise the 'sale proceeds to-

outstanding shall continue to be T

~hypotheca-.

{ sile proceeds "
of the old yehicle, the difference between the sale

t6-the Company

shall give the name of the purchaser and the amount




state whether he has had or is likely to have any

_official deahng with the purchaser. An officer

desiring to utilise the sale proceeds of a vehicle

purchased from loan granted by the Company for

: the purchase of a new vehicle shall also be required

: . ‘ to $ign a hypothecation deed in the form prescribed
for ’dns purpose from time to time.

(g) No ofﬁcer who purchases the Car/Motor Cycle/
: Scooter/Moped from the Company’s loan will be -
allowed o ‘transfer/sell his/her-Car [Motor. Cycle /... B
Scooter/Moped to any member of his/her family.

ie. \mfe/hrlsljand,__chﬂ_dren, parents etc.

1248 Gen cral

“(1) The grant. of a loan for the vehicle does not 1mp1y that
any relmbursement towards the mamtenfmce of the
2 vehicle will also be glven ‘to the officer or v1ce-versa

(1) Contravention -of these fules shall render the officer
concerned liable to refund the whole amount of loan

5 -drawn with interest accrued thereon unless good reason
T 4s shown tothe contrary. .

Reimbursement.of Car Runnmg Expenses to Ofﬁcers . :

- e

The Company,

y at its discretion,’ grant rermbursement of -
" car running expenses to officers for use:of their private cars

‘for the businés: of the Company when'use of their prwa!e, a
“ear is considered ‘essential for the work: of the:Company and.

‘other opemffbnal [tepresentational needsiof:the job. Requests
“for this reimbursement should be m’rde-along with request

for loan, rf;'m} y the officer to the controllmg officer who'
‘to send ]ustlﬁcatron m support of the same,

i
. GM (F)1 A5 al s
approval

running expenses on annual mlleage basis’ may be
authorrsed., y the controlhng offlocr in grade ‘G’ and

Oﬁicers in Gr: dés B &C 4600 Kms ‘per annum
“Officers in Grades D'&'E" 5400 Kms. per anmum
& . Nt Officers in Grades'F’ and above 6200 Kms. per annum

-+ Updated upto .1.85. ‘ '

ol



,—-—
1o
(o]
19

e BB A T

“The reimbursement of expenses upto the above limits have
Been worked-out taking into account the cost of propulsion
and maintenance of a car on the annual basis. For this pur-

pose, the reimbursement rate per Km. for the present has
been linked to the following basis :—

Upto 4400 Kms. per annum
Beyond 4400 Kms. per annum
but upto the permissible limits

@ Rs. 1.95 per K.
@ Rs. 1.10 per Km.

For-joirmeys-performed-beyond- 15- Kms. radius: from-head- -
(uarters the oilicers will be entitled to claim actual mileage
@13§.71.10 per Kin. over anid above the fixed limits mentioned

“above;in respect of-the dm&nce beyond 15 Kins, radius from
hmdquarters

Reimbursement of Car/Motor Cycle/Scooter/Moped Run-
. nmo Expenses to officers who have to undertake exiensive
. 1nter-c1tv travel for the business of the Company and not
_ drawing monthly reimbursement on annual mileage basn, the
scale of re1mbursem°n’r for such officers is as follows : —
'(a) 1*‘or C’us

@ Rs.1.95 per Km..

ential for the work
resentatiohal needs

of the job. qut ésts for this reimburseme

along with request for loan, if any, by he o{ﬁcer to the con-

trolling officer who will be required to*send justification in

support of the same, if he deems fit;" for scrutiny by a

Updated upto J. 1SS,




. Cotmittee consisting of the concerned GM (F), GM &
. : - HHOD ( Personnel "

Subsequent to. approval by this
Committee,

reimbursement of motor cycle/scooter/
moped running expenses on a monthly basis may be
authorised by the controlling officer in Grade G and
above, subject 1o the followmg scheme.

Reimbursement will be allowed upto Rs. 1'75 00 per month
for Motor Cycle/Scooter and Rs. 125.00 per month for Moped

towards expenses in running thf> motor cycle/scooterlmoPed
on official work

QOfficers usmg thenr motor cycle/scooter/ moped on official e
“work will also be allowed qddmonal re1mbursement on a
* mhileage basis at the rate of 41 paise per. kilometer for actual

: distance covered out51de 15 Km. 1ad1us of normal place of
S "~ work.

An officer who is not clalmmc7 reimbursement for motor
cycle/snooter/moped Tunnin,

.expenses under 12.7.2 and
17 3 '1_ove may chum 1e1moursement at the rate of 4L’

ormally, reimbursement to, the nfﬁcers for the use_
. d for off1<:1a1 use 1

'l purpose but there has beeﬁ a delay in the reg1st t
c,hxcle in his name, satlsfacuon regarding genumeness

used b\' the officer will be :determined by the sanct1 ning
duthomy on the merits of each case.

4 Updated upto J.1.85.




129 Gcm.ml

(n') The annual limits will apply on a ﬁnancml year basis.

(1) The reimbursement will be on the basis of the propor-
. tionate expenses of propulsion and maintenance of car
‘ -~ incurred by the officer for official work. The claim in
cach month would obviously vary from month to month.
The officer will claim reimbursement of expenses taking
into account inter-alia the mileage covered by him -
s s s e s ing-the-monthefor-official work:-—-He-shonlt-uaker- et e s
"3 sure that the total reimbursement claimed during the '
 year for propulsmn and maintenance of car for official

-awork does not exceed the specmed lumts since the re-
nnbursement is allowed upto these limits.

(c) : The annual mileage limit of those oﬁicers who are on
i 1ecwe /tour/training etc. for a continunous penod exceed-
" ing 30 days will be reduced by 50% of prorata mileage

.- “for the balance period in excess of initial 30 days. The

fsame provision will also apply when the officer’s car/
: notm- cycle /scooter/ moped is not in use on. account of

Tl Accounts Department W111 make payment'admlsSJ .
blc ro an of‘ice1 on the b'lsm of the ploforma 4ppended

s#0Ccar and purchase. of ‘a3 '\ther) the annual nuleage ceﬂmg

will stand reduced b the prorata miledge. ceiling for
the period when the officer does not own.a car

Updated upto 3.1.85. ' 3




‘ (5) Profroma for claiming reimbur semcnt for Car/

’\h)tur Cy de/Sc,ootu/MopLd ‘

() CLAIM FOR REIMBURSEMENT OF MOTOR
CAR EXPENSES

MONTH...

T hereby certify that the proportionate expenses of
propulsmn and maintenance of my own car No............

. for official work during the month of °
ieeeneeeeneesssswas Dot less than......... veveernwWhich

hfms ‘been worked out, takmg into account,. inter alia,
“miléage covered by meiduring the month for official .. -
Work and is within the:€eiling prescribed by the Corm--

pany.. The same may Lmdly be reimbursed to me.

I also certify that :—

; (a)"?'-'}\'iotc.)rll Cal bearing No.... T L reg13tered .
\ : in my name and

“current ﬁnancml year

(i) I have mcurrul Rs

...ormaintenance and
operatlon of: my own Motor Cycle/Scooter/Moped No.

---------------------------------

for ofﬁcml work in the month .

. 1210 Car/Motor Cycle/Scooter/Moped Repai.r“Loan Scheme

Updated upto 3.1.83.




19101 Eligibility

Officers who have purchased new cars/motor cycles/
scooters/mopeds not less than five years back and are reim-

: ‘ bursed car/motor. cycle/scooter/moped TUNMNing eXpenses, are
| cligible for this loan. In case of purchase of second hand .

vehicle, at least three years must have elapsed from the date
of purchase and the first owner must have purchased the
vehicle at least five years ago. In other words, in case of
“second hand veliidles, Toan is nioksancbtned-before Bve Peans: i s s
from the date of original purchase. The above loan will be
granted for major repairs ouly.

O

19109 20 uantum of Loan/Recovery:& Sanctioning Authority
(a) Car Rs'*5,000/- recoverable.in not more

thari* 86 monthly instalments at the
rate of not less-than' Rs. 100/- per
month. o

(b) Motor Cydé/ Rs. 1000/ -'rec“('):;zera}bledn not more

SCOO‘_@T/ : ﬂml}ﬂ@@ﬁ tg}opjcb_l_).{__li}i_’stalments at the: & - &

‘ "r']i;an Rs. 25/- pg}:”‘;

r_a_tiem:j_.)ff' not less
month..

ill have the authjon’cv o sanc’uoned this loar

st LR, TR A -3 N
serutiny and ‘concurrence by Personnel an
pective divisions/region:

STes charg applicable for con:
Current ra’cqpf interestis 2%% p.a. .

Conditions#

Once car/motor cycle/scooter/moped repair loan is sanc-
tioned, no‘further loan for purchase of car/motor cycle/
scooter/moped-is granted before 5 years from the date of
sanction of the repair loan. '

Updated upto 3.1.85.




Next Car/Motor Cycle/ScooLef/Moped Repair Loan is Admi-

ssible only after lapse of three years from the date of payment
of the first Repaxr Loan.

Estimates for repair should be subrmtted at the time of applv-

ing for such loan in a prescribed form. Sanctioned amount Wﬂl
not exceed the cost of estimates in any case.

After drawal of advance, details of the hills obtained from

the garage are to be produced within 60 days along with a

_ certificate to the effect that all the jobs have Been carried

b T gutasoper-estimates.and the amount already paid... »

-If any residual amount be left out, the same should be Te- =
B funded fOI‘th\Vlth

:‘I’E the advance amount exceeds the actual
R 500/ then ac’rua‘ ban“ m’ce*est will

SR RIS L ISP

!
P ‘
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]
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| CHAPTER—18 | | "
RED‘IBU’RSEI\'IENT OF TRAVELLING EXPENSES
131 Rules of the Company for reimbursement of expenses to
officers who travel on— _
(i) first appointment ' » : .
(ii) official tour |
(iii) retirement

~ (iv) attending’ departmental interviews while on leave and
rescttlement concession to the family of an officer dying
while in service.

18.2 lxcxxnburscmént df expenses on first appom’cment A
R "
18.2.1 Officers ]ounng'senuce as tramees or ‘on grobahon ol g, AR, il

be allowed reimbursément on account of tfansport expenses :
for themselves and/or miembers of their families and trans-
portation of their baggage and personal car unless permitted
b‘y the company in exceptional cases, at its discretion.

In respect. of_exper 1enced persons appointed_to posts in Gr._
~ 'B’and above, in exceptional;cases, reimbursement of trana-
fport expenses for self; fan:uly ‘(including depandant parents)
naccompamed baggag ‘can be permlttod as-a- specxal

the concerned ofﬁcer

* For carriage of personal effects, officers wﬂl be’ allowed
actual cost of transportation by goods. ‘tram sub]ec’c
“to the maximum of one full wagon load (4 wheeler)

Updated upto d.1.65, ? "
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(iv) Toran officer who on his joining wishes to transport .
his personal effects Ly road, company will arrange
and pay for the same Yirnited to one full truck load '
for olficers in Grade 1D and below and two truck loads
{or officers in Gr. E and above. The capacity of
each truck shall not exceed 125 tonnes in each case.
The charges for this transportation by truck would -
he paid directly to the transport agents by the Com-

(v) T1f, however, au officer transports his peisoiial effects
by, road, by making his own larrangements, he will be

, nhgw\ﬂe for the actual transportation by road or the
e Guivalent to 60 quintals by a 4-wheeler rail wago

vchever is less.

G (vi)df an officer wishes to transport his personal - and

.- houschold effects by the railway container service, he
¢hall be allowed to do so-subject tQ the. following .

conditions :—

() Maximum of four containers may be used by the
officer joining post in Grade 'E’ & above and

‘‘‘‘‘‘

two. containexrs by’ the officer joining

“Grade E, provided the charges by the - -
railways for. the two containers/ four containers, -
as the casémay be, taken together do not exceed *:

< lfor 60 quintals/120 quintals by the

“so payable to the railways for the
Afsrs /four containers should not exceed
GEitransportation of_liouseli_c_),l@..eﬁects by
oad or two -truck loads:as the case
and the concemed ‘department. shoald
aspect before approving:the trans- -
5. railway container service..s

vii) A lumpsum -amount of Rs. 150/- pel‘cl’lle/ ?311W3Y
wagon at each:end, will also be reimbursed, as load-
ing and unloading charges. This will also be admissi-
ble in case of transportation of personal effects by

Updated upio 3185,



“journeys in connection with the bonafide work of the Com-

pany. All such journeys will be authorised specifically and/ ' .
~or by general crder by the appropriate authontles empowered '

to sanction such reimbursement.

13.3.2 Rates of reimbursement.of daily allowance for tours

Category ‘A’ Class cities .~ Other cities.
(1) Officers in Bs. 100/- perday Rs. 90/-per day
. . oo oo .Grade D and above s R
B s ~ (b) Officers- | in e Rs. 90/ per day " Rs. 80/- per day

Grade B

Daﬂy Allowa ace rates during journey il be as per rates -
apphcable for other cities. Classification of cities for the
i purpose of ‘daily allowance on tour has been shown in para
13.3.18. -

SR SEY 03 ~Tiily allowance reirmbursement rates mentioned above vnll
be"ncluuve of porterage and tips.

rs may claim actual hptel ‘charges pald sub]ecf 10 hml- R
tatlon' as” mentioned in+’clause (a) of 13313 Whenever goen o
acéonlmodatlon in guest house/ transit flat is not avaﬂable

a ttending resid it J
;_of _o"/o of _th" DA pphcable to the place f the'

transport

Updated upto D18,




13 3 B Busls for cluim

e (1) & Duily :\Howanc,c, wxll be payable Im the day of depar-

ture, for the day of return and Lor cach day in between,
- subject to the arrival time of plane/train/bus, ete, on
~the dayof return being alter 12 noon.

(n) If an officer goes out of station arnd returns the same
7+ day alter absence from Headquarters between six and
i ECL o f pwelve hours, he will be entitled to relmbursement for
half -a-day's daily-allowance -as applicable - to - the - -
place visited. In case the absenice from Headquarters ™~
is for more than 12 hours, reimbursement for, full day’s =
daily allowinee will be 4110\’11(1, as applicable to the
- place, vxsited '

(i) In (.JSL Lhe absence {rom Headquartersis for less than

. 24 hours but avolves an, overnight halt, reimburse-

~%  ment for a full davs daily allowance will be allowed,
y = ag applicable to the place visited,

S

13,39 Daﬂy Allowauéé [61' tour§ of Iong duration or on depution at

t. statlon on tempomr ""dul:y at one parucular 100&t1011 will

s the oﬂlcel to
u.mam on tour
on tempoxdry
duty atone.
parhcu&lr loca-
tion, wrﬂ ave

to be justified

Upqu:d'u'pt.o".'}.l.ai. '




to MDD with

the recommen-

dation for the

rade of DA o

be allowed o
' , : the officers Tor

the period,

13.3.10  f during training/ prohationury period a trainee; probationer

‘ drawing a consolidated salary is given working charge ol a
ey -t 71" S gt outstalion, hie- will le. pgud__.m.‘...i__.._‘,,, .
- ' allowance to compensate for the hardship arising out of the
""nuu] to set up an establishinent for a short period of time,
: 1 an allowance will be; 1‘ aid oily when the r\n”'i\.hnn of il
posting, is long enough so ll Jt lhu trainee/probatioher is not ~ 7
ntitled ta DA, The qummm of compeusatory Alowance W ) H
Al Le decided by the OM7on a case Lo case bidsis on s
nerits. 1o no case shall Uw allowanee. he more than Rs.
150/~ pan. ¢

133,01, Rates of wlmbulscm"nt ol convevance expenses

o A 1§ T8 o AR AN S o e S YLD B S A S 57 5

© e e

(a)  Officers L,Oll\\., on tour-amd wtmmmr {from our shall be

entitled, \)oth at the Hde quautexa and places of halt,
'betw cen plau of

Xi’)é'\l':u' at the
at-the touring
ml used,

hile performing jou

followi
Company’s velick

station

R & above —
A& \)clnw -

Howev
eement-o

~1 --c‘\- .n-uw . -11-1-—0\((3;\:»-»-(-) E mnmml press
ahove may be allowedzhv: tho concerned
icer in Gr. 'Grand ﬂmvc,for officers w m'k-

dribed u
controlling
ing undes

(¢) Tor reimbu emenl of taxi fares, omcels must submit
full detailsi(date, travelling points and fare paid for
every rip) of the journey coy ercd wnder (a) and (h)
ahove.

LUpdated wupro A0 55,



3312

Modé of Travel

(2) Tor Officers in —  Economy air or ACC rail.
Gr.'ID' and above
. For Officers in ~—  1st Class rail /2nd Clasg
Gr.'Cland below AC sleeper

() As far as possible, bookings for travel should be made
through the Company.

\e) Due to exigencies. of the business” of the Company,

~controlling officers holding posts of Gr. *G’ and ,above
- may. permit the officers working under them to travel
~*by air ; however, ‘;-\C‘ C rail travel will not be’ ﬁernmtcd
“'in any case. If such air travel is undertaken without the
“approval of the: ,apploprntc authority, the travel fare

- will be xc,;,ul.ned as per entitled class limited Lo 1st ol a5
o W A

The cost, of Lelephone calls made, telograms/telexes/ cables
sent on the:husiness of the Company while an tour, will be
reimbursed iin full on production of documentary (,Vldfn()(
- if not seni {roni‘an office of the Company..

Rules for stay m hotcls and rexmbursement of expenses

ats‘ ‘Failing théd%o I
\mable hotcl accommodauon cost of wlnch

s

he is norn lh_. entxtled less R 3707+ per day (the chargzes
for stay in, Transit Flat), for expenditure on all meals, -
snacks ete. porterage and tip The officer should -

settle all bills in this regard duect\v with the hotels and :; p

Updated upte 3,185



claim reimbursement from the Company the entitled
- amount. ' '

. Officers in Gr. ‘B’ & above staying in a hotel can also

" combine the claim of boarding & lodging expenses to:
gether which will be reimbursed subject to ceiling of his y
hotel entitlement plus his daily allowance entitlement

' . ~Jass Rs. 10/- wer dav against production of documents
- o - for both boarding & lodging.

(b) TFan officer stays in a hotel costing more than what s . .. ©
laid dewn above, he must take as far.as possible prior
permission” of ithe- sanctioning authority and in case of
an emergency post facto approval is reqjuired to be taken.
Such permission will be given by MD ouly in all cases.
- (¢) .Officers below{};:;G_r.v‘B';.wi\l:,:not be entitled to reimburse-
" ment of cost of stav in hotels unless specifically autho-
Hs2d by the GMs. in which ease. total daily expenses
for hotel charges and meals will e subjact o 2 celling
“of 95% over aud above the daily allowance as indicated
in 18.8.% abave. " : ‘
booking _hatel ‘accomro
given to ITDC hotels wh

S &

T

dation, preference must:be -
dan be covered within' the ™
bls and officars should claim
for public sector employees.
<65 for hotel accommodation

shocified limit, whare availa
ebates as ‘rlPl?}}Ci"bl >
D

. sty by stafl, claim form
... i Dg upported by counterfoil jackets for air journeys and/or
\ receipts; cash memos, etc. for:rail journeys. In exceptional
ntrolling afficers in Grade 'G-and above. may ‘accept

ithout cash receipts but supported by. det?f;}s??of
' date of issueof the ticket, date of journey
“and train travelled by, to his satistaction.

Upduted upto 3.1.83,



13.3.&6 Entertainment expenses, if any, incurred in the course of
travelling on the work of the Company should be accoun ted
for separately and in the event of such expenses being in-

- curred during stay in hotels, separate bills must be obtained.

13317  Foreign Tours

(2) Al foreign tours undertaken by ofﬁcus will need prior
~ approval of MD.

_(b) Employees going abmad on work of the Compan) will
be allowad to travel ouly by economy dasa In BCCOT.

A;r ._‘Indn and / ar Indmn Axrlmes

¥ (d) Bookmgs for journeys abroad wﬂl be done as far as possx-
_ ble through Balmer Lawrie & Co,Lid,

: e) "Reimbursement will be at the oflicial rates mcluding fo‘
“incidentals as sanctioned by Reserve Bank of India from
‘Wime to lime and as -applicable fg)r foreigr tmvel on
oﬁicml work : : s g

) .Ofﬁcers in Grade_ :
_.»,cml rate of DA as ﬁxed by Reserve Bank of I“dla‘ " d

et

released by Rc,se Ve ﬁﬂc of Tndia is on Ll
' T_le‘ duratlon of thc, fox 1gn “tour in

eing tr .ea.ted as
expenditure.

taken into accdunt’fb'}}ff the Reserve Bank of India.

Upduted upto 3,185,




(10 AU expenses payable abroad which ibclude boarding,
lodging, tele-commumication, local Lransportation, ajrport
taxes, ete.are o be paid from per day allowance.

{i) Normal expenditure on entertainment is included in the

per day allowance, unless additionally d.lld specifically’
sclnctxoued

(i) In case officers have to extend their stay abroad bey ond
the approved period, no additional allowance beyond the
amount sanctioned will.be allowed as travelling allow- -
ance’” llowevel if pumxsmon is ohtamed £01 extended

Od to L’ne umeu concerned
e, he has returned to Indw. h

abro d it would be at his own ruﬂ\ Remittance agambt
the additional foreign exchange sanctioned will have to”
be 'm'mgpd in aocordunce with Reserve Bank of [ndm

rules.,
t (k) In case’of curtailment of toul_', the foreign exchange on
: account oi o Luiod p’eriod sh ould be de’pmittd with 'th“

COlldlthnS Bl

(1) The officer should insure his baggage and the Com-
pany will reimburse him the cost of iisarance upto
a maximum of 20 Kgs. to the extent indicated in the

Upditted upo A.1.83,




“1341

printed notice atlached to all international air tickets
copy of which as per current practice is 11--131\»‘»\1\ ed
below. Cover in excess of these limils must be
authorised by the MD.

“Notice of Baggage Liability Limitations”.
Liability for loss, delay or damage to baggage for.
most international journeys, (incliding domestic

portions) is limited to’ approximately US $ 9.07 per

pound (US'$ 20 per Kg.) Tor chiecked Tragaage and
US $ 400 per person for unchecked baggage unless

a higher value js. dedared in advance and.additional

charges are pfud Excess valualionzmay not be

declared” on “Certain types of valuable ‘articles.
Qarvier assumes no liability for fmgﬂe or perishable

articles. I utlu,r informalion nmv be obtained
from the c;mu,r. i

That in the event of a loss of buggage, it will be the
ofﬁcers responsxblhtv to report the loss as requi ed

' by the laws ol the country, in whigh it oceured, as

1s~o_._to the carrier and to’ chma on the wsurzmce

54
% % _t\, /,«

~t o 'S . .
~Reimbursement of expenses on retxrement
- ! : )

home tO\

was posted, reimbursement of expenses will be allowed on the’

following

Updated uplo 3.1.85.

Where an ‘ﬂicer retires at a location” other than his declare

and on retirement, leaves the station where hé:

bagis ;—




18.4.2 - Officers will be allowed petual rail /air fare for selt audfamﬂy, .
including dependent parents, the mode and class of travel .
being the sume as allowed when travelling on duty from the

place of work to the place where he wants to settle down
" anywhere in India. | .

1848 Dependent parents of the officer who are actually residing
- with the officer may also be reimbursed cost of fare limited
o the-entitlem‘ent'-of-the concerned officer, -

1344'

A confiemed officer having completed atleast 5 years service
:111 get remLursem' nt of cost of transportation”of persoml :
flects and other beneﬁ.s cost of fare for self and family as
per rules laid downin 14.2.1 and 1425 of chaptel 14 where
he' oﬁu,erlmunbu‘of his Family settles dowwr at & pla(,e other

thanthe ‘placé of “last posting. Such concession will be™-

- available for a period of six manths from the date of retire-
murt . R

< .

1dm;, to settle down’ o the place of last post-|-
e would get Lh\, Followmb

admissible to oificers
hile

“on leave.

v ‘jhe wﬂl be cimtlcd to dauly alloy : ‘
traveling expeinses admissible as onofficial duty for the jour-*
ney fromthe place at which the ‘order of recall reached him'
to'the station of his Headquarters: ot to any” other station at’
which the Management desires him to appear and thereafter -
either to the place at which the ordel of recall reached him

e

s Updu-i.ed upto 3.} 85



or to his original Meadquarters. The journey perio‘d'as well

as the period of required stay at the place of DPC interview
will be treated as on duty.

1852 In the case of officers uppearing for interview during the

~.:_;:l'3.6

period of special casual leave .will not be allowed to avail
of the balance period later,

Resettlement concession to the famﬂy of an oﬁlcer dymg

" while in service:

13.6.1 " An officer who is confirmed in the services -of the: Company

 dies while in ser_\_mp hm bereaved anlv shall be. eligible for
reimbursement -of expaasw on the following basis 1 —

13.6.2+ Accordin;: to the." olass - entiﬂuncnt of the officer, widow,

dependent parents-and: dependent children will be allowed
“actual rail/air fare from the place of paqsting to home town

of the officer or any phce in Indm where the family would .
hke to settle down

Updated upfo 3.1.85.




CHAPTER—14
TRANSFEBS

141 mehty for Tmmfer & General Conditions o T

< r5|a

““Kigificer will be liable for-service inany part of

"f..ndr{ or abroad and with>any of the Asseciated:
Lompanxes of the Bhamt Yantra Nigam Ltd,

.\.'\]

-
Sy

,;..":Normaﬂy transfer of an officer fxom a function/location
.._should be aftec an officer has spent betwesn 8 to 5 years
“fn a particular location effective from the date of his .
takmg charge of that varticular iuncrlon/ location.
Ho.vever, if continuation of an m&xwdual at a location/

ium.uon is demmcqtal to the interest of the Org'mxs:mon ,
- rproductivity /large - scale -employee.
'{ﬂﬂw Yiks with local trade or simi-

af an oﬂﬁcor wﬂl be decided

~ will not be;
itn the new:

RS

"(f) On transfer to gw station of postmg, ;xn ofﬁcm will
be entitled to réimbursement of expenses as per the
scales 1aid down in Clause 14.2.

Updated upio 3. L3S L,



‘ , 14.2 Reimbursement. of Expenses on Transfer other than Site.
' C.o- . Officers. : g .

14.2.1. Officers proceeding on transfer will be allowed actual rail/

: air fare for self and family including dependent parents who

 are actually residing with the officer, the mode and class -of

- .7 travel heing the same as allowed when travelling on official

tour, .

ent parents of the officer who are actually
with the officer may .also be reimbursed
Tare limited to First Class Rail Farg only.: :

1 Depend

?

“ 1423 1f th fmmlv travels to a station other than the new. statlon
the ‘officer may “draw actial fare Vimited to fare from old.
o thie new station-of transfer, as per entitlement of

i g

Family.may precede the officer by one month or follow him
 within 8 months’ from the date the officer is relieved from =
duty to take upithe‘job assigned 1o him af a new location:
“This limit Will "a]_‘s'fé"tﬁi)ply for transportation of personal effects
“including car/ motor cycle/scooter/ moped. Special sanction -

of MD has to be obtained for any exception’to the above. \

id between plages onnected by xail;

in entitled Tlass.,
by rail, the office
officer travels in

ith's salary (Basic Pay

500/~ and a maxi-

lowance.

ns er from one town/city/station to another
town/city /station will be paid an amount equal to 80 days

Daily Allowance as per rates applicable':tfc_;ﬁthem for the town/




city/station to which they are transferred as Displacement
- Allowance. This allowance will be granted irrespective of
o[ﬁcer having accommodation at the new place ot not

1428 Ofﬁcers will get normal Daily Allowance as on lour
between the period of leaving old station and reaching
‘new station, if the journey period exceeds 12. hours

et oo 14.2.9 . Officers. proceeding on transfer may be granted advance to

:secover the actual train/convevance charges, ete. as well as
- e oniprobable DA to the extent of -2 mounths basie salary, 1t tickets
e are purchased by the :Comnany, the amount of:aduance will
be reduced accordinglv, XRedvest for such '\ﬂvancc should
- however be made vrior to'the transfer. This nﬂvanc‘ amount .
- will e repavable in wix. mel monhlv stalments commens

cing from the salarv for the maonth fcﬂowinu the month in
which the advance was dyawn.

1&2‘0 ‘When an officer s posted o another urit within ths sums:
Ak “location and such posting fas mec essitated the officer o
" chanoe msremdenm, he wﬁl 1)e enhded to seitling allowanes

.-~_sx.b]ect to 2 Tainimum
'nd maxirnum UE Rs 750/-. -

Updatad tipto 3,155,




* Period Rate of Sanclion’ing ;
' ; _  Reimbursement Authority
o 1st month ‘Full reimbursement Controlling Qfficer
. of DA as on tour, in Grade'&' &
' o . abuove,
Beyond 30 Half reimbursement - GMs with Finance
daystill of Daily Allowance coneurrence,
~ endof2nd  asontour,
T T

Rmmbursement of Daily Allowance ma.y also be perm]tted
Beyond two - months for which GMs may. __subnnt detailed
)iis’cxﬂcatxon ﬂndgsnecnﬁc recommendation ‘o the rate of re-
’mll)ur's;ement offDal.ly Allowance to be allowecl vnth Fmance

s HESALY -

Suclx oﬁlcels“can be allowed guest lxouee/tranmt ‘flal accom-
" modation by the Comnany, i.e. one room if - the officer is
ﬂcconmAn\ecl by his wife and only one bed if he is smymg
~ alone on pavment of nmmal charges.

h 'll‘:thev will b_' requxf:od to pay the normal froou
: ' ficers will nog: beentitledito;

1t tlle olllcer is occupyings the Company leqscd /owng :
accommodahon or is claimingZHRA at his old station of: post~ o
ing, penod upto which he will:be allowed HRA or maintzin .
Company /leased owned house at old station, on valid -
grounds, will be required to be' clec1ded by Managing Dire-

tor in each case on the basis of justification submitted by
GMs with Finance concurrence.

Updated upro d 188




14.2, 13 Daxl) Allowauw at the rate applicable durmg;oumey
, while on tour shall be allowed to the officer and an :.

.- amount equal to such Daily Allowance for the members

of the family, if the travel is undertaken by rail, for the

duration of the rail travel and subject to conditions faid-

“down in clause 13.3.8 (i) of Chapter 13, This pqyment

will. be @ 50% of the normal rate in case of children’
_with half ticket,

oo 14214 ‘Officers who. are sanclioned Daily Anow.:mce beyond
‘ ‘ 30 days -on-trapsfer at their new stations of posting

- =will-pot- be; enutled to- this aHowme i they progeed on,,
Jeave dumi '

- sanctioned

other locatxons they wdl gét ; D;uly Allowanu, as per.
- rates apphcablc to the place of visit, Howsver, in such
- "oages spread-over.of 30 days. awill be increased by the.

aumber of chj‘: ha is Cu iv‘wu or on tour to othar loca-
-_i‘tmm; : :

o

clA_tu \,L‘un .HRA at h\a old place

: InA case the ()ﬂkx er. i a.llo
i posting or -iss allowe_ :
CCOmmodatmn :at-the old ..place of posung on

of postmg, hp wnl
#if he visits hi

niun of one full wa&oﬁ oad;(-ik“\'vheelex)

14.3: r an oﬁimar who On"lﬂ ransfer wmhes to transport his
' rsonal effects by road;’ “Company will arrange find
he same limited to one full truck Joad for ofﬁcers in Grade
"0 nd below and two truck loads for officers in® ‘Grade 'D'

and abdve. The capacity of each truck shall not exceed

- Updated upto 3.1.85.




- - 125 tonmes in ench case. The charges for this transportation
i~ by truck would be paid directly to the transport agents by -
the Corapany, - To fix up a transport agent quotations should

btagxed from the Jeading transport agexnts of the area and
oh-would be. placed on the -hasis of lowest tender,

14887 I, howeyer, an officer transports his personal effects by road.
"o by making his _Qx\rn-‘ﬁtmi)gempnts; he will be eligible for the
actugl transportation by voad or the equivalent to 60 quintal

by arail wagon (4 whetler) Whichever i less, 0 0 s S

feer wishes to transporthis? ersonal and household
Service, he shall be allowed 5o i

A

do's0 subject ta e following conditions »—

-l

() Maximum of two contameré;_;fbl},o.iﬁcers in Grade'C and

below and maximumn four containers for ollicers in Gr,

& and above may be used provided the charges by the
- Railway for the two containers/four containers as the
case may be taken together do not exceed the charges
r.60/120 quintals by the Container Service.
. The charges sq payable 10 the Railwaysfor:the two con-
; or Containers as the case’ may “be should not
{ transportation of household effects by .-
‘two truckloads asthe case’ may be
" department - should - ensure: this as:

ving the transpartation by Radway

t upto Rs. 150/~ pértruck/railway
il also e reimbursed as Joading and
This will also be adiiissible.in ese of
ersonal effects by Railway Container Ser-
Rs.-758/- per. container at .'.1'9:1}_ end.

43

-

: the extent of 50% of the n .a'l allowance
allowed by theiRailways to each.ticket holder shall be per-*
: the travel is undertaken by. t in. No excess
:if travel is by air. - -




144 Transpostation of Car/Motor Uycle/ Scooter/ Moped '

1441 An officer on transier may transport his personal car/motor
cycle/scooter/moped by road to the pldce of his trcms{er
and may claim mileage as under : -

For Motor Car  Rs. 1.50 per Km.

For Motor Cycle/Scooter  Rs. 0.50 per Km.

For Moped . © Rs, 0.35 per. Km _
e .xOfcers who ﬂr;g—éntod wnnbm%mcnt of fixed expenses for i

’ruxmmg aud rnamtauuug“ Lhur own cars on annml nuleage

m.the Car, such mcmber too wm not be anowed Raxl[
Au‘ fare_ TNy o« A3 g X ’
SN M 49 '{n_r,ase-m—tmusnor*attwn ch:q/qwl:ox.oyde /sf otprla‘m) ud 5

ally one day for every, 500 Kms 1a1l )oumey or one dﬂy for

Updated upto 3.1.33




- e every 150 Kius. tor road journey /river/sea journey or acmal
: " time for travel by air Jimited Lo a maximum of one day. The

period may be curtailed by the Competent Authority in
' Aemergﬁut Cases, :

- 14.6.2 111 caée where an officer on his transfer to another location is
S required to report to the new location immediately without
availing of the normal joining time as indicated in 14,61

~ above; due to emergency/exigencies of work and also. due to

non-availability of ‘accommodation at the new location and

as 8 result of whic ‘he was not able to takethis family and

-personal-eflects. *do;tg:wuh.h1m_t0_th&m,w_locahon e may.

he allowed the full joining time MINUS part of the joining

time which he ha§ alréady’ ‘availed of andithe time already
d\Ln by him for his journey between the” ‘old place and the

“néw place of postm;a, when he subsequently brings his {amily

“and personal effects. “Such joining time whether in one

. spell or two spells shoukl be avalled of within 6 months.

No ]ommg time wﬂl be a.dmlsuble on transfer - the tran:.fer

‘14.8.1

| NOTE : An adbpted child shall be considered to be a~
- o legitimate child, if under the.personal law of

) Updaed uplo:d. 185,




the officer, adopmhon is. legally recognised as

conferring on it the status of a natural child.

. _ The terny “children” includes major soms,

married daughters and widowed daughters so

. long as they ave residing with wnd wholly de-
' pendent upon the parent officer. 5

sl 1482 Dependent Children-will include the. following =
=t *(a) Dependem sous of officers upto the-age-0f-21-years, . R

~(b)-- Dependent sons of officers over 21 year‘; of age in
woonease theysare. sindents of xecogmsyd__:’Vprofessxona\/
. educatiohal msmunons and are certified as suchs’

Z4 they do not have an mdeendant income
p.m. from service or self-

: nr()\v‘ld
exLeedmg Rs. 2501

emp\oyment. _
(c) Invahd and wholly dependent sons ot‘ oi‘fxcers, in
whxc‘b case, an AHRLOPritta raedical ‘certificote regar-’

dmg physical state will be :eqmr‘*d to bP‘\)mduced '

(d) ;Dgpendunt unma\mcd daughiers 01 a.n:j age.

Updated upto J.1.85




GHAPTER—15
PROVIDENT FUND

151 Basic terms and conditions in respect of Provident Fund,
entitlements are as uader ;

() Officers drawing upto a total salary of Rs. 1,600 p.m.
‘ (Basic plus DA) will be members of the Employees’
e vaident-Fund- or-any fund exempted »under-thQ--E.-P-.-F-.-~-----«--- e —

R B S O Son Sl

Compmv SUb](..Cl to the approval of the EP F. Authoﬂ-
ties and the Company Such option cannot be exercise
more‘ihan onus

pany, each eqm
- effect from_ 1_4 79; ho\_;yever the

e

p members ‘and 'oontnbutlbn of the Couipany Wﬂl be onef

¢) Officers joi;gini.:
Govt Dc,par_tp [

r
D G

to-Govern=" -
scribed from:--

‘ment regulatxo
time to time,

Updated upto 3.1.85.
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CHAPTER—1T

17.1 Grevance Procedure : )

1t has always been the endeavour of the Company to resolve
. grievences of officers vy satisfactorily & speedily us possible.

711 Officers may toke recourse to the following procedure for.
h‘nmg their grievance attended to 1—

- () ~An-officer-of -the -Company- having 2. grievance xmy B o
port his grievance in writing to his immediate controlling
officer gwmg’thb facts of the case i’ complete detail,

(i) Tmmediate ontmlhng oﬂimr wﬂlf cknowleclge the re--

‘ ceipt of the ’1tten advice of the.grievance to the officer
concerned A,

(m) Facts as gwm in llm &,nwuncc repurt will be examined
- by the imwmedis ‘Loniwlhng, oﬁn,er and if necessary an
interview JU,}, be given by bira o the oflicer concemed -

“to clarity any pnmt; Comments on the grisvance repoi,

S HRlongwith 8.copy af-it; will be sent by him (through the
‘oflicer he rexp =ort<;'g0) o HOD/GM/GM(F)/ with a copy
*endbrbed to*HOD (R sdnﬂet) HOD/GM/GM )

.t

: oxmally all grievances’ should be dis posed of withy
month, but if for any red on it takes a longer ’nme”
officer reporting a grxcvmxce may be kept advised-by the
JOD/GM/GM(F) with:regard to the reasons for the
‘delay in the disposal of his gricvances.

Updated wpto 3.1.85.



. (v) Apart from following the formal grievance procgdure; it

‘ ' : is felt that since officers of all grades have {requent

opportunitics available to them lo contact their senior
officers and even the HOD/GM/CGM(F) during the -

cowse of their official work, it should be possible for

them to upprise thelr senjors about their grievances and

in turn the senior officers should take note of guch grie-

- vances and gel them examined and settled.  As far as

. possible, ollicers may get their grievances settled by pes-

""""-'-551'151_ contact with their senfor officers wha shiould 5o

.
v

- tion aml get them settled by dlscussmv the matter thh'»?:
the Competem Authorxty in each case.

-_17 l.~ For oﬁicers in Grade E and '{bove then‘ geievances may"
a5l rpcewe “attention at the level of MD .md they can meet tlu,
Mg. Dxrectm through their GM withi prior dppOlnmcnl
1{ may also be advisable for them to discuss their grie-

Zivances with HOD (Pcrscnnel) before meeting me.
Managmg Director. -

3
Updated po 3185,
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 CHAPTER—I18
MISCELLANEOUS: :

181 . Bonus

Bonus is payable in accordance with the provision of the °
Puyment of Bonus Act, 1965, as amended from time to time.

) 18.2 2 . . Tdephones

™
.:\

0"‘\.& d 11- ‘3 MLhu:‘a*rar‘ T\Q(\{DQ- 5

¥ &

to eﬁcerb t.mr rcszd nce

ff nowev r, the (;u,n,p \ny 35 mable to proyids o tdefm-me
10 an oﬁmer' in teras of pava 1391 the uomt'my may > 8% ..
iy g0l discration depending. uporn the nseds of the. work. o’F i
Lhe (f‘ompa.ny :md/ 01-§0r r}pemhoml Te@,bODb smd n,presensa,

18‘2.

“Tor its officers.
taLcn }?Lrsonal

and Group Iusu
s i\o wxmburseme




8.7

»)

The Housing facility or HRA as mentioned in (c
to keep his/her family and children away fro

dependent parents have to stay back, nor eve
Officer at the Project Sites.’

4
|

House Rent Assistance payable to an Officer will be determined at
of posting irrespective of the place the
periorms his duties from such residence.

(@)

(b)

(c)

(d)

. choice other than Project Sites may opt

CHAPTER — 8 (AMIMENDED)

HOUSING & HOUSE RENT ASSISTANCE

the rates applicable to the place
Officer resides, subject to the condition that the Officer
30% of his basic pay, if posted in ‘A-1' Cities

15% of his basic pay, if posted in ‘A", ‘B-1' & B-2' Gities,

7.5% of his basic pay, if posted in ‘C’ Cities.

5% of basic pay, if posted in ‘Unclassified’ Cities/Towns

Officers posted at city Offices (

i.e. Zonal or Régional Headquarters, Corporaté Ofﬁce, “Hov.vrah
Works) who are not provided Company leased/owned ‘accommodation, will be eligible for
House Rent Allowance (HRA)

as per the rates indicated in DPE’S O.M. dated 25/06/1999 as
applicable to their place of posting based on clarification of Cities. In case place of posting is
in Urban Agglomeration (U.A) within the periphery of the Municipal

limits of the qualified City!
HRA will be paid at the rate admissible in the qualified City. Where an Officer is provided
company leased/owned accommodation on payment of 10% basic pay, such facility will
continue to be extended to him/her. : -

City Compensatory Allowance (CCA) will also be regulated as per DPE'’s above O M. dated
25/06/1999.

> to HRA & CCA, instead they will get free of
cost housing facility i.e. Rent free. accommodation near project site, for family or bachelor as
the case may be and Project Allowance as per pri

Officers posted at Project Sites will not be entitled

evailing rates.

However, where the Project Site falls within or in the proximity of Cities, the company will
either(a) pay them House Rent Allowance at the rate admissible in the qualified City if they
arrange their own accommodation. Or (b) Provide them Rent free accommodation in
Company’s leased/rented/owned accommodation. They will also get Project Allowance as
per prevailing rate.

Officers who are transferred from City Offices to Project Sites and under compelling
circumstances are to keep their family at the place of their earlier posting or any place of their
to avail the following facilities, subject to approval of

the competent authority on case-to-case basis depending upon the merit of the case.

0) Where an Officer has been provided accommadation at Company’s leased/owned/hired
accommodation at his/her earlier place of posting, such facility will be extended to
him/her as per earlier terms (i.e. rent free or 10% deduction of basic pay as the case
may be) or (i) Payment of HRA admissible to his/her place of posting on transfer,
irrespective of the place of his/her family residence in both these cases, the Officer will
get free bachelor accommodation at project site and is entitled to Project Allowance as
per prevailing rate.

) above is admissible to an Officer on|
m his/her place of posing.
n for children alone when the

Yy when he/she opts
It is not admissible if only
wife/husband stays with the
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BRIDGE & ROOF CO.(INDIA) LTD. -

DGM(PERN\2001\C-2

Datc : Februarmy 20, 2041

CIRCULAR

HOUSING FACILITY | HOUSE RENT ALLOWANCE (FOR OFFICERS).

ot

1.02

Officers posted at city Offices "(i‘.éZ"Zéhé“l'b";r'R'é@ibﬁél'Hé’éddhéﬁéﬁs';' Corporate Office, S e

Howrah Works) who are not provided Company leased/owned accommodation, will
be eligible for House Rent Allowance (HRA) as per the rates indicated in DPE’s O.M.
dated 25/06/1999 as applicable to their place of posting based on clarification of
Cities. In case place of posting is in Urban Agglomeration (U.A) within theperiphery
of the Municipal limits of the qualified City, HRA will be paid at the rate admissible in
the qualified City. Where an Officer is provided company leased/owned

accommodation on payment of 10% basic pay, such facility will continue to be
extended to him/her. . ’

City Compensatory Allowance (CCA) will also be regulated as per DPE'’s above O
dated 25/06/1999.

-Officers posted at Project Sites will not be entitled to HRA & CCA, instead they will
 get free*of cost housing facility i.e. Rent free accommodation near project site, for

family or bachelor as the case may be, and Project Allowance as per prevailing rates.

HOwever, where the Project Site falls within or in the proximity of Cities, the company

_will either (a) pay them House Rent Allowance at the rate admissible in the qualified

City if they arrange their own accommodation. Or (b) Provide them Rent free

2.01

accommodation in Company’s leased/rented/owned accommodation. They will also
get Project Allowance as per prevailing rate. '

. Officers who are transferred from City Offices to Project sites and under compelling
* circumstances are to keep their family-at the place of their earier posting or any

place of their choice other than Project Sites may opt to avail the following facilities,

subject to approval of the competent authority on case-to-case basis depending upon
the merit of the case.

() Where an Officer has been provided accommodation at Company’s
leased/owned/hired accommodation at his/her earlier place of posting, such facility
will be extended to him/her as per earlier terms (i.e. Rent free or 10% deduction of
basic pay as the case may be) or (i) Payment of HRA as admissible to his/her place
of posting on transfer, irrespective of the place of his/her family resides. In both these

cases, the Officer will get free bachelor accommodation at -Project Sites and is
entitled to Project Allowance as per prevailing rates.

Contd.. P/2



{ Page - 2

The Housing facility or HRA as mentioned in 2.01 above is admissible to an Officer
only when he/she opts to keep his/her family and children away from his/her place of

posting. Itis not'admissible if only dependent parents have to stay back, nor even for
children alone when the wife/husband stays with the Officer at the Project Sites.

The above will take effect from 1™ August’'2000.

)

e
NERAL NAANAGER(PERSONNEL)

C.C: MD
D(PM)
All GMs / DGMs | AGMs
All Sites

Howrah/Kolkata/MumbanChennai\Delhi\Baroda Offices.
PM(P) / IRM(P)

" Accounts Dept. Kolkata\Howrah




5, - BRIDGE & ROOF CO.(INDIA) LTD.
! E " (A Subsidiary of Bharat Yanlra Nigam Lid.)

A GOVT. OF INDIA ENTERPRISE

WM EMO

' ~ DATED : 15/10/2001
FROM ~ 17 7T T e TO SHRI NIHARENDU !
- DGM(PER) : SARKAR/ACCOUNTS DEPT. %
'HOWRAH/SRI SUBRATA l
BANERJEE/MANAGER(S A) z
| _._ .| HOWRAH Sl |
Your Ref. Our Ref. {
. ' CAR, ;

SUB: REVISION OF RATES OF REIMBURSEMENT

OF,RUNNING EXPENSES
Jj FOR ELIGIBLE OFFICERS OF THE COMPANY.
Please referto ourcircular dated 12.10.2001 ,onabove sﬁb]ec‘t. Based on calculation with revised i-
rates, annual and monthly entitlement of reimbursement of eligible officers, is worked out as
under from 1% July 2001.
ANNUAL ENTITLEMENT MONTHLY REIMBUREMENT LIMIT
IN FINANCIAL YEAR
. RS.
MINIMUM MAXIMUM
GRADE-E2 & E3 -RS.13,770.00 300.00 *1600.00
GRADE-E4 & E5 -RS.16,050.00 400.00 1800.00
GRADE-E6 & - RS,18,330.00 500.00 2000.00 _
.| ABOVE ' \
i

(KALL&L GUKA

Copyto: NMD
D(PM)
CNO:

« AlLL GMs
DGM(CA)
DGM(IA)
DGM(MS)

Initials -

-l hSi_gF\alure




©12.10.2001

BRIDGCE & ROOF CO. (1) LTD.

DCM(PER) /DA/CA/2001

HOWRAH/KOLKATA/DELH\/’?\.’\U.\/\S_Al/
CHENNAI/BARODA & ALL SITES

REVISION . IN RATES OF REIMBURSEMENT OF CAR/MOTOR CYCLE/SCOOTER/MOPED
RUNRIRC EXPENSES AFOR ELICIBLE OFFICERS - OF THE COMPANY. :

Further to circular dated 24.09,1985 on above, the prevailing rate of reimbursement
of Car/Motor-Cycle/Scooter/Moped running expenses

from . 01.07.2001, for _the .eligible officers
Cycles/Scooter/Moped(as "applicable) for the
operational/representational needs of the job.

is revised. as under with effect
 for use .of itheir Private . Cars/Motor ... .
business of the Company and other

(\“) For Officers receiving reimbursement of
.=~ Car Running Expenses on annual mileage basis

i) Upto initial 4400Km. Per Annum

@Rs. 3.00per Km.
ii) Beyond U4400Km. upto the prescribed ceiling limit @Rs. 2.85per Km.

B E‘%g?_:Officers receiving reimbursement of

Motor Cycle/ Scooter/Moped Running Expenses
i)

For Scooters/Motor Cycle @Rs. 1.50per Km.
ii) For Mopeds @Rs. 1.35per Km.
(¢ Jjpulations regarding claim by officers (Grade-wise) as enumerated in earlier
Swirfcular dated 214.09.1985 will remain unchaged except to the extent of reimbursable
amount calculated with revised rates.

for BRIDGE & ROOF CO. (l) LTD,

{ K A7)

DY. G RA NAGER (PERSONNEL)
\

ce 2 MDD

cc 1 D(PM) :

cc : GMs/DCMs/AMs/AGMs/[RMs

cc

Accounts/Howrah

All bills for reimbursement of car "running of
expenses to the eligible officers be settled on
the above basis.



. . = ]2.!(5)720()1
: “e @ F BRIDCE & ROOF CO. (I} LTDO.
DGM(PER) /DA/CA /2001 '

HOWRAH/KOLKATA/DELHI/MUMBAl/
CHENNAI/BARODA & ALL S|TES

REVISION IN RATES OF REIMBURSEMENT OF DAILY ALLOWANCE FOR OFFICERS
COMPANY ON TOURS. ' .

GF THE

Fdrther to circular dated

13.01.98 on above, Daily Allowances
during journey are -revised

Rates for Officers
as under, with effect from 01.10.2001. :

Daily Allowance

) éL, GRADE IN 'A' CLASS CiTies IN OTHER CITIES
5;)- NO. ’ (RS.) (RS.)

P MD & DIRECTORS 270.00 210.00

2 E7 235.00 190.00

3. E5 & Es 200.00 165.00

4. E3 & Eu 180.00 145,00
- 5 E1 & E2 160.00 130.00

6. S1 & S2 130.00 105.00

ltem No, (A) and (C) of earlier circular dated 13.01.98 wil]

remain unaltered.
E:..::j‘_) .
t'\s = .

for BRIDGE & ROOF CO. (1) LTD.

{ K. -
DY. GENERXL MANAGER (PERSONNEL)
éc T MD

,CC  D(PM)

ce

GMS/DGMS/AMS/AGMS/RMS
Accounts/Howrah All  travel bills be

setiled on the
basis.

abov
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i£f per day (Dasic Tariff ercluding all taxes & Surcharges) and Daily

JYoyances are revised as under, wWith effect from 1st January, 1298,

;) Hotel Tariff(yasic Tariff excluding 21) taxes & Surcharges):
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+00. 00
1000 oo
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;cw oo - "

ké;z> {:é.??if

S 7. & ss2 . s00.00 -

Daily Allowance _ .

10000

-_'.:CU\:T.D . wod B
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BRIDGE & . ROOF CO. (m TD.
~ GM(ERD)/2007/CIR/TEL ' ' be o U0 i o e

CIRCULAR

ST
MR, 3

N

In order to augment the communication facilities for the eligible officers, mobile communication -
charges, will be reimbursable additionally w.e.f 01.03.2007.

‘n“.’ .

L}

From 0.1.03.2007, addinonal amounts become reimbursable which are meant to rnaintain additional
subscription to one monthly post paid mobile connection as well as to make limited calls for official -

work;
GRADE wel 5 = o 8 MAXDMUM REDBURSABLE LIMIT PER MONTH
ES ' - Rs.375/-
E6 ‘ Rs.570/-

E7&ES : ' Rs.790/- -

(j) For 111ustrat10n, subscnptxon to Alrtel 1S as under (Detaﬂed rates of Closed User Group & other

" miobile phone connectmns i

el Ehcnble ofﬁcers for the first _mstance as also upon subsequent chanoes if. any, _wﬂl thmate the

ST s

procedure who wﬂl PrOCESS thé ; respecme blHS separately

3. dhe aforesaid charges shall be inclusive of the rental as well as cell charges, irrespective of the

service provider or the type of plan(s) opted by the officer, provided that'the same have beenin
.operatlon in accordance with TRAT Omdehnes but e\clunmo the >erv1ce C[l?Tces/ta\eg which
shall be rexmbursab]e additionally:

Cin»td_. cadetnd



w

S CC Zonal Accounts

Reimburserent will be permissible across all types of networks & systems i.e. GS\L CD\L—
WLL- \L FWT eic. as approved by TRAIL &/or DOT.

)

aatisy o
e

Charges- for subscribing to value added services like games, downloads, coniests, tunes etc.,
provided by the semce providers will not be reimbursed.

S

This issues with the approval of competent authority.

TANAGER(HRD)

CC.MD

CC : D(F) D(PM)

CC:GMs | P
CC - DGMs/AMs Dy CVO CMO’
CCAGMS/RNS veR R

CC MGR(Secunty&Admlmstratton) - a) To keep updated list of phone numbers of eligible
ofﬁcers

b) To process, additionally, mobile connection bills E

of ehmble Qfﬁcers of KolkatafHowrah y %
oo As T above for then‘ respectwe LOUC(S) :
,CC Flle EaE o e TR . - _

'Enqlo 2 z_‘-‘gmexure



No: 2(2)/85-DPE(WC)
Government of India
Ministry of Heavy Industries & Public Enterprises
Department of Public Enterprises

éi;)ck No: 14, CTGO Complex, Lodi Road,
B 6 B o A s -~V‘NeW-Delhi,--the»3*—‘-’--November;2004;-- s e

OFFICE MEMORANDUM

Subject : Encashment of Leave | 5

e

o<

(Shiri Anurag Srivastava: D 3 C
Udyog Bhavan, : s & : .




g |

C:\'T(HRD)/C'H'I/ZOOT

BRIDGE &,;ROOF CO (INDIA) LTD.

10/03/2007
CIRCULAR

To: All Officéers

Revised Ceiling of accumulation of Earned Leave for Officers

| In terms of DPE Guidelines it has been decided as under :

(1) The maximum accumulation of Privilege Leave has been enhanced from 240 days to
300 days effective from the financial year 2006-07.

(2) Further, D.P.E’s 0.M. No. 2(2)/85 - DPE(WC) dated 3® November, 2004

“clarification with ™ “tegérd 16 the limiit of totdl encashment of both PL & Half Pa\ Vi
Sick leave is reproduced overlea.f

Based on above, 'bofh Prmle : Leave and Half Pay Leav

ck Leam eamed by an
.Officer is .in respect of each completed year;of serwce;-as per Ofﬁcers Manual,

.encashment .of andege Leave. and ' Half Pay Leave_ accrued - e credrt'of the Officer -

“service.

This issues with the approval .of 'ft%?'ﬁéf?lé‘e.fent,-aﬁfhoﬂw |

See overleaf



_A.ll conccrned are hereby informed” that the. _Dcpartment of Hcavy lndustry

th 1mrﬁéd1ate effect
.Wlfhthe condltlon glven in the sald:letter whxch is- reproduced ov erieaf.

Fgr BRT I CE‘& RO ; co <

BRIDGE & ROOF CO. () L'TH. .

CIRCULAR

GMIIRD)Y/CIRL2007 307072007

To: All Employees

mxstry of Ilcavy lnddstnes Ti
. Yl

ees of our Compan

: CC CMD/BYNL

CC: MD
CC: DEM)
CC: D)

- CC1EVO

CC: ALL GMs i . _
CC: ALL DGMs /AMs . ' "
CC: ALL AGMs/RMs ' '

CC: KOLKATA/HOWRAH/DELHI/MUMBAI/CHENNAI/BORODA OFFICE
CC: ALL UNIONS - Amendment of Standing Orders to the effect, for concerned

employees is being processed both by Management & Unions as per. statute
CC: ALL SITES

L



ARIHCE & BOUF €O, Uy LYD.

GM@IR)2007 nsnu2007

CHZCULAR

Enh.uuumn( of Ir HJ\Ll Altowance of the
Pcrm.mcnl unphn cis of the C ampam .

Pursu.mt m the: .mprovnl of the B(mrd ul l)n CCLors i its, b() Board Mulml_, hdd on

sin all ()p(:mlxn;D sm.s is rumd ds

Eodg v ;
CC. G

e r)cm _

JBC At ,/I 145

CE %ol VAT AHOWRANDE LHUMUMB/\II( Hl r\mm/PORODA o1 r 1L
‘ (.(,:All T




BRIDGE & ROGF CO. (I) LTD.
(A Subsidiary of Bharat Yantra Nigam Ltd.) '
(A Government of India Enterprise)

CIRCULAR

GM(HRD)/65 08.10.2007
SUB : CLASS OF ENTITLEMENT IN CASE OF JOURNEYS PERFORMED ONLTA.

Employees so long entitled to avail first class:accommodation while performing journeys on LTA have
béén facing difficulties due to withdrawal of this class from most of the major train toutes on the

_railway system. '

A't Eases e any of
‘the direct shortest route do

.I—Iqwgzye-r,_-_ the. qlaf:ps’ of_empl‘oj’_}eé's;:aga_ipsg lump :suin -encashment of .LTA shall continue to be
determinied on thebasis of first cldss fares; & perabplicabiliy -

CC: CVO

CC:GMs

CC: DGMs

CC : AGMS/RMs o :

CC : All Sites/Offices — Howrah/Kolkata/Chennai/Delhi/Mumbai/Baroda

CC : Notice Boards ' '

CC.: File ~ | 5
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BRIDGE AND ROOF COMPANY (INDIA) LTD
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Ref: GM (HR)/CIR/2015 Date: 22/01/2015

‘CIRCULAR

ENCASHMENT OF “HALF PAY LEAVE

In terms of DPE gulde]mes vide OM No. 2(14)/12-DPE (WC)-GL-IV /14 dated 7th February 2014 and
TOM W62 (14)/2012-DPE (WCQ) dated 17t July 2012 and as approved in the 119t meeting of Board of
Directors held on 24th September 2014, it is resolved that for all Employees, o commutation of half pay

Leave would be permissible for encashment of leave on retirement subject to overall imit of 300 days. The

eqmvalent payable for half pay leave would be equal to leave salary (ie. the basic salary) as
-nhssible for half pay leave plus DA.

It is also resolved that the nomenclature of sick leave in the Long Term Settlement of Staff, sub-Staff and
Workers will henceforth be termied as Half Pay Leave and the credit of such leave at the beginning’ of the
financial year should be doubled. In other words, the credit of half pay leave at the beginning of a financial
year should be 30 days at half pay in place of 15(fifteer) days at present and 2(two) days of half pay leave

will be deducted for leave of a single day. Accordingly, the aLcumulatlon limit of half pay leave for Staff,
sub otaff and workers will benceforth be 300 days.

'Clause 9.9 of Officers “Manual (Encashment of ‘Leave) of the additional Para inserted vide circulax
190.GM(HRD)/Cirl /2007 dated 10/08/2007, Circular No.DGM(Per)/26/15/85 dated 24th Septemiber,1985
(Para 2 & 3) and Clause 10 of the Long Term Settlement dated 10/03/2014 chall be henceforth read a8
follows:

'_”l“ encashment of privilege leave and half pay leave to the credit of the pez manent employee pui tocrethe) will be
f‘C ‘; ted to 300 dam jS and for su.ch purpose, commustation of halfpay leave shall not be allowed.”

A]l other terms and conditions of encashment of half pay leave will remain unaltered.

This wﬂl come irito force with immediate effect

This issues with the approval of the Competent Authority.

(G BANDYOPADHYAY)

GENERAL MANAGER (HR)

CC: CMD '

CC: D (PM)/ D(F) '
WCC: ALL CGMs, GMs, DGMs & AGMs
£C: All UNIONS / EXECUTIVE ASSOCIATION
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